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Dear	
  Students,	
  Parents,	
  and	
  Community	
  Members,	
  
	
  
	
   On	
  behalf	
  of	
  the	
  faculty	
  and	
  staff,	
  we	
  want	
  to	
  take	
  this	
  opportunity	
  to	
  welcome	
  you	
  to	
  
Ramstein	
  Middle	
  School	
  (RAMS).	
  	
  Our	
  school	
  is	
  dedicated	
  to	
  a	
  belief	
  that	
  all	
  students	
  can	
  learn,	
  
achieve,	
  and	
  succeed.	
  	
  We	
  are	
  committed	
  to	
  assuring	
  a	
  safe	
  and	
  supportive	
  environment	
  in	
  which	
  
our	
  students	
  gain	
  the	
  skills	
  they	
  will	
  need	
  to	
  face	
  the	
  global	
  challenges	
  of	
  the	
  future.	
  
	
   Parents,	
  mentors,	
  and	
  other	
  community	
  members	
  are	
  always	
  welcome	
  and	
  are	
  encouraged	
  
to	
  visit	
  our	
  school.	
  	
  We	
  are	
  committed	
  to	
  developing	
  a	
  close	
  partnership	
  with	
  parents	
  and	
  the	
  
community	
  to	
  ensure	
  the	
  quality	
  and	
  effectiveness	
  of	
  the	
  educational	
  experiences,	
  opportunities	
  
and	
  school	
  environment	
  that	
  we	
  offer	
  students.	
  	
  
	
  	
  	
  	
   We	
  are	
  very	
  proud	
  of	
  the	
  educational	
  environment	
  that	
  prevails	
  throughout	
  RAMS-­‐one	
  that	
  
is	
  safe,	
  orderly,	
  and	
  clean.	
  	
  Under	
  no	
  circumstances	
  do	
  we	
  condone	
  any	
  form	
  of	
  weapons,	
  drugs,	
  
violence,	
  threats	
  of	
  violence,	
  harassment,	
  relational	
  aggression	
  or	
  bullying	
  in	
  our	
  school.	
  	
  We	
  strive	
  
to	
  instill	
  in	
  our	
  students	
  a	
  sense	
  of	
  pride,	
  responsibility	
  and	
  respect	
  for	
  the	
  rights	
  and	
  dignity	
  of	
  
others	
  as	
  well	
  as	
  for	
  their	
  own	
  individual	
  self-­‐esteem.	
  	
  	
  	
  
	
   We	
  encourage	
  you	
  to	
  celebrate	
  and	
  share	
  your	
  concerns	
  with	
  us.	
  We	
  can	
  only	
  pro-­‐actively	
  
respond	
  when	
  we	
  know	
  of	
  a	
  problem.	
  	
  
	
   We	
  are	
  continuing	
  our	
  school	
  improvement	
  cycle.	
  	
  Our	
  goals	
  are:	
  “All	
  students	
  will	
  improve	
  in	
  
reading	
  	
  and	
  math	
  across	
  the	
  curriculum.	
  Each	
  year	
  we	
  will	
  identify	
  a	
  focus	
  based	
  on	
  the	
  data	
  we	
  
collect	
  from	
  students.	
  Throughout	
  this	
  year	
  we	
  will	
  be	
  referring	
  to	
  and	
  working	
  to	
  accomplish	
  the	
  
various	
  aspects	
  related	
  to	
  the	
  Continuous	
  School	
  Improvement	
  goals.	
  	
  	
  
	
   There	
  is	
  no	
  way	
  to	
  write	
  rules	
  to	
  sufficiently	
  cover	
  all	
  conditions,	
  which	
  may	
  come	
  to	
  exist;	
  
however,	
  most	
  parents	
  in	
  military	
  communities	
  expect	
  their	
  children	
  to	
  behave	
  respectfully	
  with	
  
everyone	
  and	
  in	
  a	
  way	
  that	
  doesn’t	
  interfere	
  with	
  teaching	
  and	
  learning.	
  	
  We	
  look	
  forward	
  to	
  
working	
  with	
  you	
  and	
  your	
  child/children.	
  
	
   This	
  handbook	
  is	
  not	
  intended	
  to	
  create	
  a	
  contractual	
  relationship	
  with	
  the	
  students;	
  rather,	
  
it	
  is	
  intended	
  to	
  describe	
  the	
  school,	
  its	
  current	
  practices,	
  procedures,	
  rules,	
  and	
  regulations	
  (code	
  of	
  
conduct).	
  	
  The	
  principal	
  has	
  established	
  the	
  rules	
  contained	
  in	
  this	
  handbook	
  and	
  may	
  establish	
  
future	
  rules	
  and	
  codes	
  of	
  conduct,	
  which	
  are	
  consistent	
  with	
  those	
  established	
  by	
  DoDEA.	
  
	
   Again,	
  we	
  welcome	
  you	
  to	
  Ramstein	
  Middle	
  School.	
  	
  We	
  look	
  forward	
  to	
  sharing	
  highly	
  
successful	
  and	
  enjoyable	
  experiences	
  with	
  you	
  throughout	
  the	
  school	
  year.	
  

	
  
	
  	
  

	
  	
  

DEPARTMENT OF DEFENSE 
DEPENDENTS SCHOOLS 
Ramstein Middle School  

Unit 3240 Box 455 
APO AE  09094 

Telephone: (49) 6371-47-7104 
 
 	
  

	
  
Maria	
  Buchwald	
  

Principal

l	
  

	
  
Dr.	
  Michelle	
  Woodfork	
  
Assistant	
  Principal	
  

	
  
Martha	
  Duncan	
  

Assistant	
  Principal	
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  WAY	
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How	
  can	
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  reach	
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Ramstein	
  Middle	
  School	
  –	
  Quick	
  Guide	
  to	
  Key	
  Issues	
  
The	
  Department	
  of	
  Defense	
  Education	
  Activity	
  provides,	
  in	
  military	
  communities	
  worldwide,	
  
exemplary	
  educational	
  programs	
  that	
  inspire	
  and	
  prepare	
  all	
  students	
  for	
  success	
  in	
  a	
  global	
  

environment.	
  	
  
	
  

We	
  are	
  Standards	
  Based,	
  Data	
  Driven,	
  Student	
  Focused	
  for	
  Highest	
  Student	
  Achievement	
  For	
  ALL	
  
	
  

RMS:	
  Making	
  a	
  Difference	
  One	
  Student	
  at	
  a	
  Time	
  
	
  
School	
  Hours	
  
Registration	
  and	
  SAO:	
   	
   0730	
  -­‐	
  1600	
  
Teachers:	
  	
   	
   	
   0750	
  -­‐	
  1520	
  
Students:	
  	
   	
   	
   0810	
  –	
  1450	
  
Phones:	
  	
   	
   	
   DSN	
  480-­‐7104/7105/6022/4186	
  
	
   	
   	
   	
   CIV:	
  06371/47-­‐7104/7105/6022/4186	
  
FAX:	
   	
   	
   	
   CIV:	
  06371/44164	
  
Principal:	
   	
   	
   RamsteinMS.Principal@eu.dodea.edu	
  	
  	
   	
   	
  
School	
  Website:	
   	
   www.rams-­‐ms.eu-­‐dodea.edu	
  	
  
Email	
  for	
  Attendance:	
   	
   RamsteinMS.Attendance@eu.dodea.edu	
  
Teacher	
  Email:	
   	
   	
   firstname.lastname@eu.dodea.edu	
  	
  
Gradespeed	
  address:	
   	
   https://dodea.gradespeed.net/pc/Default.aspx	
  	
  
	
  
Messages	
  for	
  students:	
  	
  
1st	
  choice:	
  Set	
  a	
  meeting	
  time	
  each	
  night	
  that	
  includes	
  instructions	
  for	
  after	
  school	
  the	
  following	
  day.	
  
We	
  will	
  not	
  allow	
  use	
  of	
  school	
  phone	
  to	
  call	
  for	
  an	
  event	
  that	
  was	
  scheduled	
  ahead	
  of	
  time.	
  	
  
2nd	
  Choice:	
  Students	
  keep	
  cell	
  phones	
  off	
  during	
  class.	
  They	
  are	
  allowed	
  to	
  check	
  for	
  messages	
  or	
  call	
  
you	
  at	
  lunch	
  and	
  after	
  school.	
  If	
  you	
  need	
  to	
  get	
  a	
  message	
  to	
  your	
  child,	
  have	
  a	
  plan	
  for	
  checking	
  
messages	
  or	
  phoning	
  you	
  after	
  school.	
  
3rd	
  and	
  last	
  choice	
  and	
  used	
  only	
  in	
  emergencies!	
  Call	
  the	
  school.	
  We	
  do	
  not	
  deliver	
  non-­‐emergency	
  
messages.	
  We	
  have	
  limited	
  office	
  staff	
  and	
  they	
  do	
  not	
  get	
  messages	
  to	
  students.	
  Plan	
  ahead.	
  	
  
School	
  Supplies	
  
We	
  do	
  not	
  have	
  lockers	
  at	
  RMS,	
  so	
  make	
  sure	
  the	
  backpack	
  is	
  comfortable.	
  
Check	
  supplies	
  quarterly	
  and	
  restock	
  as	
  needed.	
  
3	
  ring	
  binder,	
  backpack,	
  notebook	
  dividers,	
  pocket	
  folders,	
  spiral	
  notebooks,	
  loose	
  leaf	
  paper,	
  pens,	
  
pencils,	
  highlighters,	
  colored	
  pencils,	
  glue	
  sticks,	
  tissues,	
  gym	
  clothes	
  and	
  shoes	
  
Dress	
  Code	
  
Cover	
  up.	
  No	
  cleavage,	
  exposed	
  tummies	
  or	
  lower	
  back.	
  
No	
  undergarments	
  showing.	
  	
  No	
  sagging.	
  
Skirts/shorts	
  must	
  be	
  longer	
  than	
  extended	
  fingertips.	
  
Length	
  rule	
  applies	
  w/	
  leggings.	
  
Absences	
  
Parents	
  need	
  to	
  report	
  absences	
  via	
  email	
  or	
  phone	
  call	
  by	
  10am	
  daily.	
  
Medications	
  at	
  school	
  
There	
  are	
  clear	
  guidelines	
  for	
  this	
  in	
  the	
  handbook.	
  	
  
Policies	
  are	
  strictly	
  enforced.	
  
What	
  can	
  I	
  bring	
  to	
  school?	
  
If	
  you	
  aren’t	
  sure,	
  ask	
  your	
  parents.	
  
If	
  you	
  know	
  not	
  to	
  ask	
  your	
  parents,	
  don’t	
  bring	
  it	
  to	
  school.	
  
You	
  are	
  either	
  a	
  part	
  of	
  the	
  problem	
  or	
  a	
  part	
  of	
  the	
  solution.	
  
If	
  you	
  know	
  something	
  is	
  happening	
  at	
  school,	
  tell	
  an	
  adult	
  or	
  your	
  parent.	
  
We	
  get	
  our	
  most	
  important	
  information	
  from	
  students.	
  
What	
  you	
  know	
  could	
  save	
  a	
  life.	
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We	
  are	
  a	
  drug-­‐free,	
  bully-­‐free,	
  harassment-­‐free,	
  gum-­‐free,	
  rumor-­‐free,	
  and	
  drama-­‐free	
  school.	
  
If	
  you	
  are	
  involved	
  in	
  these,	
  there	
  are	
  escalating	
  consequences.	
  Be	
  a	
  part	
  of	
  the	
  solution.	
  
Where	
  can	
  I	
  go	
  or	
  to	
  whom	
  can	
  I	
  talk	
  to	
  if	
  I	
  have	
  a	
  problem?	
  
Teacher,	
  counselor,	
  assistant	
  principal,	
  lunch	
  monitor,	
  or	
  your	
  parent	
  
We	
  have	
  many	
  ways	
  to	
  help	
  students.	
  We	
  just	
  have	
  to	
  know	
  there	
  is	
  a	
  problem.	
  
Help	
  yourself	
  or	
  a	
  friend.	
  Tell	
  an	
  adult!!!	
  
When	
  does	
  the	
  school	
  have	
  authority	
  over	
  student	
  behavior?	
  
We	
  will	
  protect	
  and	
  respond	
  from	
  the	
  time	
  you	
  leave	
  your	
  house	
  in	
  the	
  morning	
  until	
  you	
  return	
  
home	
  after	
  school.	
  If	
  a	
  student	
  uses	
  the	
  Internet	
  to	
  send	
  unkind	
  or	
  violent	
  messages,	
  	
  
we	
  will	
  get	
  involved	
  regardless	
  of	
  when	
  the	
  message	
  was	
  sent.If	
  your	
  behavior	
  outside	
  of	
  school	
  
impacts	
  another	
  student	
  at	
  our	
  school,	
  we	
  may	
  choose	
  to	
  get	
  involved.	
  
	
  
Bus	
  Riding	
  Privileges	
  
If	
  you	
  want	
  to	
  ride	
  the	
  bus,	
  you	
  must	
  follow	
  the	
  rules.	
  

1. Obey	
  the	
  Driver	
  or	
  adult	
  present.	
  
2. Enter	
  and	
  exit	
  the	
  bus	
  safely	
  and	
  ALWAYS	
  have	
  your	
  bus	
  pass	
  available	
  to	
  show	
  each	
  

time	
  you	
  enter	
  the	
  bus.	
  
3. Stay	
  properly	
  seated	
  and	
  use	
  seatbelts	
  when	
  available.	
  	
  
4. Each	
  student	
  gets	
  a	
  half	
  seat	
  to	
  include	
  their	
  backpack.	
  No	
  one	
  holds	
  an	
  entire	
  seat.	
  
5. No	
  saving	
  seats.	
  
6. Keep	
  your	
  hands,	
  feet,	
  and	
  other	
  body	
  parts	
  to	
  yourself.	
  
7. No	
  food	
  is	
  to	
  be	
  consumed	
  on	
  the	
  bus.	
  
8. Do	
  not	
  throw	
  things	
  inside	
  or	
  outside	
  the	
  bus.	
  
9. Do	
  not	
  throw	
  or	
  place	
  anything	
  outside	
  the	
  window.	
  
10. Remain	
  quiet	
  and	
  do	
  not	
  disturb	
  the	
  driver	
  or	
  others.	
  
11. Do	
  not	
  indulge	
  in	
  profanity,	
  indecency,	
  smoking,	
  prohibited	
  items,	
  or	
  vandalism.	
  
12. Be	
  responsible,	
  be	
  safe.	
  
Ramstein	
  Middle	
  School	
  Students	
  must	
  board	
  bus	
  by	
  the	
  elementary	
  school.	
  
Catching	
  the	
  bus	
  at	
  the	
  high	
  school	
  is	
  a	
  violation	
  resulting	
  in	
  removal	
  from	
  the	
  bus.	
  
Walk	
  directly	
  to	
  and	
  from	
  the	
  school.	
  No	
  detours.	
  

Parent	
  Concerns	
  
Everyone	
  benefits	
  from	
  open	
  communication	
  with	
  each	
  other	
  –	
  especially	
  your	
  child.	
  

Chain	
  of	
  Command	
  for	
  voicing	
  concerns	
  within	
  the	
  school:	
  
1.	
  Concerns	
  about	
  an	
  assignment/progress	
  should	
  first	
  be	
  addressed	
  with	
  the	
  teacher.	
  
2.	
  Concerns	
  with	
  multiple	
  classes/progress	
  should	
  be	
  addressed	
  with	
  the	
  team	
  leader.	
  
3.	
  Concerns	
  that	
  are	
  not	
  satisfied	
  at	
  these	
  levels	
  should	
  be	
  addressed	
  with	
  the	
  counselor.	
  
4.	
  Unresolved	
  assignment	
  and	
  progress	
  concerns	
  and	
  concerns	
  about	
  a	
  teacher	
  should	
  be	
  addressed	
  
with	
  the	
  Administration.	
  
	
  
The	
  Administration	
  is	
  more	
  than	
  willing	
  to	
  discuss	
  your	
  child	
  and	
  work	
  
with	
  you,	
  however,	
  you	
  must	
  first	
  contact	
  the	
  classroom	
  teacher	
  and	
  try	
  to	
  resolve	
  problems	
  at	
  that	
  
level.	
  	
  
	
  

MAKING	
  A	
  DIFFERENCE	
  ONE	
  STUDENT	
  AT	
  A	
  TIME	
  
We	
  strive	
  to	
  meet	
  the	
  needs	
  of	
  each	
  student	
  by	
  providing	
  a	
  world	
  class	
  education	
  that	
  adequately	
  

challenges	
  and	
  supports	
  our	
  students.	
  
	
  

Together,	
  we	
  can	
  make	
  a	
  difference	
  for	
  our	
  students.	
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Attendance	
  /	
  Absences	
  

• Students	
  enrolled	
  in	
  school	
  are	
  expected	
  to	
  attend	
  school.	
  	
  Repeat	
  absences	
  are	
  referred	
  to	
  
administration	
  and	
  command	
  will	
  be	
  involved.	
  

• Sponsor	
  requirement	
  for	
  reporting	
  student	
  absences/tardiness:	
  
o Absences	
  will	
  be	
  reported	
  to	
  the	
  child’s	
  school	
  within	
  one	
  hour	
  of	
  the	
  start	
  of	
  school	
  

on	
  the	
  day	
  of	
  absence.	
  Phone	
  the	
  school	
  or	
  email	
  us.	
  
o Tardiness	
  will	
  be	
  reported	
  to	
  the	
  child’s	
  school	
  within	
  one	
  hour	
  of	
  the	
  start	
  of	
  school	
  

on	
  the	
  day	
  of	
  late	
  arrival.	
  	
  
• If	
  sponsor	
  is	
  not	
  in	
  compliance	
  with	
  these	
  steps	
  and	
  student	
  is	
  reported	
  by	
  the	
  classroom	
  

teacher	
  to	
  be	
  absent,	
  DODEA	
  will	
  initiate	
  the	
  following	
  procedures.	
  	
  
o By	
  1000	
  hours	
  of	
  the	
  day	
  of	
  the	
  unplanned	
  absences,	
  the	
  school	
  will	
  contact	
  the	
  

parent	
  to	
  report	
  the	
  child’s	
  absence.	
  
o If	
  the	
  school	
  cannot	
  contact	
  the	
  parent	
  they	
  will	
  begin	
  contacting	
  all	
  names	
  on	
  the	
  

contact	
  list.	
  
o If	
  contact	
  information	
  is	
  not	
  current/correct,	
  RMS	
  will	
  initiate	
  contact	
  through	
  the	
  

chain	
  of	
  command.	
  
*	
  When	
  the	
  military	
  chain-­‐of-­‐command	
  is	
  involved,	
  commanders	
  will	
  execute	
  appropriate	
  
counseling	
  and/or	
  disciplinary	
  action.	
  

• Family	
  Trips:	
  
o DODDS-­‐E	
  supports	
  family	
  vacation	
  throughout	
  the	
  school	
  year	
  that	
  provide	
  culturally	
  

enriching	
  experiences	
  for	
  children.	
  	
  
o Sponsor	
  must	
  coordinate	
  with	
  the	
  SAO	
  office	
  in	
  advance	
  to	
  fill	
  out	
  necessary	
  forms	
  

(Student	
  Trip	
  Request	
  Form),	
  arrange	
  make-­‐up	
  work,	
  and	
  discuss	
  any	
  conflicts	
  that	
  
may	
  impact	
  negatively	
  on	
  the	
  student’s	
  academic	
  experience	
  (standardized	
  testing,	
  
finals,	
  special	
  events,	
  etc.)	
  

o The	
  family	
  trip	
  guidelines	
  are	
  not	
  designed	
  to	
  accommodate	
  early	
  departures	
  from	
  
school	
  at	
  the	
  end	
  of	
  the	
  semester	
  or	
  year.	
  

• Student	
  Trip	
  Request	
  Form:	
  
o Parents	
  should	
  send	
  a	
  note	
  to	
  SAO	
  showing	
  projected	
  trip	
  dates.	
  
o Students	
  then	
  get	
  the	
  request	
  signed	
  by	
  all	
  their	
  teachers	
  and	
  return	
  it	
  to	
  SAO	
  before	
  

the	
  trip.	
  
o Teacher	
  signatures	
  certify	
  they	
  have	
  knowledge	
  of	
  the	
  absences	
  and	
  do	
  not	
  imply	
  the	
  

absences	
  are	
  excused	
  or	
  the	
  student	
  has	
  received	
  prior	
  make	
  up	
  work.	
  
• PCSing	
  or	
  Leaving	
  Before	
  the	
  Year	
  Has	
  Ended:	
  	
  	
  

o Let	
  SAO	
  know	
  as	
  soon	
  as	
  possible,	
  30	
  days	
  prior	
  to	
  departure.	
  
o DODDS-­‐E	
  has	
  established	
  specific	
  procedures	
  for	
  students	
  whose	
  PCS	
  date	
  requires	
  

them	
  to	
  miss	
  final	
  exams	
  or	
  for	
  those	
  who	
  leave	
  before	
  the	
  year/semester	
  ends.	
  
Please	
  contact	
  the	
  Student	
  Affairs	
  Office	
  for	
  procedures/regulations.	
  

• School	
  Sponsored	
  Events:	
  
o Students	
  who	
  do	
  not	
  attend	
  for	
  a	
  full	
  day	
  will	
  not	
  be	
  allowed	
  to	
  participate	
  in	
  or	
  

attend	
  any	
  school-­‐sponsored	
  event	
  scheduled	
  on	
  that	
  day.	
  The	
  principal	
  must	
  
approve	
  exceptions.	
  

• Excused	
  Absences:	
  	
  
o Illness,	
  family	
  emergency,	
  religious	
  observances,	
  family	
  trips,	
  and	
  medical	
  

appointments	
  that	
  cannot	
  be	
  scheduled	
  during	
  non-­‐school	
  time.	
  	
  
• Unexcused	
  Absences:	
  	
  

o Include	
  but	
  are	
  not	
  limited	
  to	
  truancy,	
  missing	
  bus,	
  oversleeping,	
  baby-­‐sitting,	
  
running	
  errands,	
  car	
  trouble,	
  and	
  not	
  having	
  a	
  note	
  for	
  re-­‐admittance.	
  

• Students	
  Must	
  Report	
  Directly	
  to	
  School:	
  	
  
o The	
  Commissary,	
  PX,	
  Shoppette,	
  and	
  any	
  other	
  area	
  of	
  base	
  that	
  is	
  not	
  considered	
  

school	
  grounds	
  are	
  off-­‐limits	
  and	
  not	
  allowed.	
  	
  See	
  directive	
  from	
  Superintendent.	
  	
  	
  If	
  
a	
  parent	
  accompanies	
  a	
  student	
  these	
  areas	
  are	
  allowed.	
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• Parent	
  Notification	
  of	
  Absences:	
  
o Parents	
  will	
  be	
  informed	
  of	
  unexcused	
  absences	
  in	
  order	
  for	
  parents	
  to	
  assist	
  

students	
  in	
  establishing	
  patterns	
  of	
  good	
  attendance	
  and	
  to	
  help	
  ensure	
  that	
  
educational	
  programs	
  have	
  opportunities	
  to	
  be	
  successful.	
  	
  

o An	
  absence	
  is	
  considered	
  unexcused	
  until	
  an	
  excuse	
  is	
  submitted.	
  
• Make-­‐up	
  Work:	
  	
  	
  

o For	
  excused	
  and	
  unexcused	
  absences	
  -­‐	
  students	
  will	
  be	
  given	
  one	
  day	
  for	
  each	
  day	
  
they	
  are	
  absent	
  to	
  turn	
  in	
  work	
  they	
  missed.	
  

• Truancy:	
  	
  
o Students	
  who	
  report	
  to	
  school	
  but	
  fail	
  to	
  attend	
  a	
  class	
  or	
  leave	
  without	
  permission	
  

are	
  considered	
  truant.	
  
o Students	
  who	
  are	
  absent	
  from	
  school	
  without	
  the	
  sponsor’s	
  knowledge	
  or	
  

permission	
  are	
  considered	
  truant.	
  
o Discipline	
  may	
  include	
  but	
  is	
  not	
  limited	
  to	
  Saturday	
  School	
  and	
  contact	
  through	
  

military	
  chain-­‐of-­‐command.	
  
o During	
  school	
  hours,	
  food	
  service	
  facilities	
  (KMCC	
  Mall	
  food	
  court,	
  Burger	
  King,	
  

dining	
  facilities,	
  etc.)	
  as	
  mandated	
  by	
  the	
  base	
  commander,	
  are	
  off	
  limits	
  to	
  students	
  
unless	
  accompanied	
  by	
  an	
  adult.	
  	
  Violation	
  of	
  this	
  directive	
  will	
  result	
  in	
  disciplinary	
  
action.	
  

• Tardiness:	
  
o All	
  Students	
  are	
  required	
  to	
  be	
  in	
  class	
  on	
  time.	
  
o Three	
  minutes	
  are	
  allowed	
  for	
  passing	
  in	
  between	
  classes.	
  

• This	
  is	
  normally	
  a	
  sufficient	
  amount	
  of	
  time	
  for	
  students	
  to	
  go	
  to	
  the	
  
restroom	
  and	
  still	
  get	
  to	
  class	
  on	
  time.	
  

o Students	
  are	
  encouraged	
  to	
  visit	
  with	
  friends	
  before	
  school,	
  during	
  lunch,	
  and	
  after	
  
school.	
  

• It	
  is	
  not	
  necessary	
  for	
  students	
  to	
  visit	
  with	
  friends	
  between	
  every	
  class.	
  
o When	
  a	
  staff	
  member	
  detains	
  a	
  student,	
  the	
  student	
  will	
  be	
  issued	
  a	
  tardy	
  pass	
  or	
  the	
  

receiving	
  teacher	
  will	
  be	
  notified.	
  
o It	
  is	
  the	
  teacher’s	
  responsibility	
  to	
  clear	
  a	
  student	
  that	
  was	
  detained.	
  	
  
o Students	
  who	
  arrive	
  at	
  school	
  tardy	
  because	
  of	
  the	
  late	
  arrival	
  of	
  their	
  bus	
  will	
  be	
  

excused.	
  
o The	
  teacher	
  will	
  notify	
  students	
  when	
  they	
  have	
  been	
  marked	
  tardy	
  and	
  then	
  

updated	
  on	
  the	
  number	
  of	
  tardies.	
  	
  
• Ramstein	
  Middle	
  School’s	
  four-­‐step,	
  school-­‐wide,	
  quarterly,	
  unexcused	
  tardy	
  policy:	
  

o First	
  Tardy	
  
• Warning	
  to	
  Student	
  

 Teacher	
  will	
  warn	
  the	
  student	
  on	
  the	
  spot	
  and	
  record	
  the	
  date	
  of	
  the	
  
tardy.	
  

o Second	
  Tardy	
  
• Letter	
  to	
  Parents/Teacher	
  Consequence	
  

 Teacher	
  completes	
  a	
  “2nd	
  Tardy	
  Notice”	
  form	
  and	
  sends	
  it	
  home	
  with	
  
the	
  student	
  for	
  parent	
  signature	
  

 The	
  procedure	
  for	
  the	
  3rd	
  tardy	
  does	
  not	
  begin	
  until	
  the	
  2nd	
  tardy	
  
notice	
  is	
  returned	
  with	
  the	
  parent	
  signature	
  or	
  the	
  teacher	
  notifies	
  
the	
  parent	
  of	
  the	
  tardy.	
  

 Assign	
  a	
  teacher	
  consequence	
  
o Third	
  Tardy	
  

• Parent/Administration	
  Meeting	
  the	
  next	
  AM	
  
 The	
  “3rd	
  Tardy	
  Notice”	
  form	
  is	
  completed	
  and	
  given	
  to	
  the	
  SAO	
  

Attendance	
  Clerk.	
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 The	
  SAO	
  Attendance	
  Clerk	
  will	
  schedule	
  a	
  meeting	
  with	
  the	
  parents	
  
and	
  an	
  administrator.	
  	
  	
  

 The	
  Administrator	
  will	
  meet	
  with	
  the	
  family	
  the	
  following	
  morning.	
  
 Parents	
  will	
  be	
  notified	
  of	
  student’s	
  tardies	
  before	
  any	
  administrative	
  

action	
  occurs.	
  
 Student	
  may	
  not	
  attend	
  classes	
  until	
  this	
  meeting	
  has	
  occurred.	
  

o Fourth	
  Tardy	
  
• Saturday	
  School	
  (Repeat	
  offenses	
  possible	
  suspension)	
  

 The	
  “4th	
  Tardy	
  Notice”	
  form	
  is	
  completed	
  by	
  the	
  teacher	
  and	
  sent	
  to	
  
the	
  SAO	
  Attendance	
  Clerk.	
  	
  

 The	
  Attendance	
  Clerk	
  will	
  initiate	
  the	
  process	
  and	
  refer	
  the	
  student	
  to	
  
the	
  Administration	
  for	
  disciplinary	
  action.	
  

• Signing	
  In	
  and	
  Out:	
  
o A	
  parent/sponsor	
  with	
  valid	
  ID	
  must	
  physically	
  sign	
  a	
  student	
  in	
  and	
  out	
  of	
  school	
  at	
  

the	
  computer	
  in	
  the	
  SAO.	
  
o Any	
  student	
  who	
  leaves	
  the	
  school	
  campus	
  without	
  being	
  signed	
  out	
  is	
  considered	
  

to	
  be	
  truant.	
  
o Should	
  a	
  parent/sponsor	
  not	
  be	
  able	
  to	
  sign	
  the	
  student	
  in	
  or	
  out,	
  only	
  a	
  person	
  listed	
  

as	
  the	
  emergency	
  contact	
  with	
  a	
  valid	
  ID	
  card	
  can	
  sign	
  the	
  student	
  in	
  or	
  out.	
  
o An	
  ill	
  student	
  must	
  first	
  see	
  the	
  nurse	
  and	
  then	
  sign	
  out	
  in	
  the	
  SAO	
  before	
  leaving	
  the	
  

school	
  campus.	
  
• Power	
  of	
  Attorney:	
  

o In	
  the	
  event	
  that	
  parent/s	
  will	
  be	
  absent	
  from	
  the	
  base/command	
  for	
  any	
  period	
  of	
  
time,	
  a	
  power	
  of	
  attorney	
  showing	
  the	
  name	
  of	
  the	
  designee	
  assuming	
  responsibility	
  
for	
  the	
  student	
  must	
  be	
  submitted	
  to	
  the	
  SAO.	
  

• Statement	
  of	
  Expectation	
  to	
  Attend	
  School:	
  
o Enrolling	
  your	
  child	
  in	
  school	
  implies	
  that	
  the	
  sponsor	
  will	
  ensure	
  the	
  student	
  attends	
  

school	
  and	
  will	
  provide	
  adequate	
  and	
  acceptable	
  documentation	
  for	
  absences.	
  If	
  a	
  
child	
  misses	
  classes	
  on	
  a	
  regular	
  basis,	
  the	
  sponsor	
  will	
  be	
  notified	
  to	
  provide	
  an	
  
explanation.	
  Repeat	
  and	
  excessive	
  absences	
  will	
  be	
  elevated	
  to	
  the	
  School’s	
  Liaison	
  
Office	
  and	
  in	
  rare	
  cases,	
  Family	
  Advocacy.	
  	
  

Bullying	
  /	
  Harassment	
  
Definition	
  -­‐	
  Bullying/Harassment	
  is	
  defined	
  as	
  intentional,	
  repeated	
  hurtful	
  acts,	
  words	
  or	
  
other	
  behavior,	
  such	
  as	
  name-­‐calling,	
  threatening	
  and/or	
  shunning	
  committed	
  by	
  one	
  or	
  
more	
  children	
  against	
  another.	
  	
  The	
  victims	
  do	
  not	
  intentionally	
  provoke	
  these	
  negative	
  acts.	
  	
  
For	
  such	
  acts	
  to	
  be	
  defined	
  as	
  bullying/harassment,	
  an	
  imbalance	
  in	
  real	
  or	
  perceived	
  power	
  
must	
  exist	
  between	
  the	
  bully	
  and	
  the	
  victim.	
  Here	
  are	
  key	
  issues	
  for	
  bullying-­‐harassment:	
  
o Includes	
  events	
  that	
  occur	
  inside	
  or	
  outside	
  of	
  school	
  and	
  impact	
  the	
  school-­‐learning	
  

environment.	
  
o These	
  actions	
  in	
  any	
  form	
  will	
  not	
  be	
  tolerated	
  in	
  any	
  DODDS-­‐E	
  school.	
  
o Teachers	
  and/or	
  counselors	
  are	
  always	
  available	
  for	
  students	
  to	
  share	
  problems	
  and/or	
  

concerns	
  they	
  may	
  have	
  with	
  bullying.	
  
o Parents	
  are	
  encouraged	
  to	
  contact	
  teachers,	
  counselors,	
  and/or	
  administrators	
  with	
  any	
  

concerns	
  they	
  may	
  have	
  with	
  bullying.	
  
o Students	
  that	
  witness	
  bullying	
  are	
  encouraged	
  to	
  alert	
  a	
  teacher	
  or	
  counselor	
  to	
  assist	
  

with	
  getting	
  it	
  stopped.	
  
Four	
  Main	
  Types	
  of	
  Bullying:	
  
1. Physical:	
  hitting,	
  kicking,	
  pushing,	
  taking	
  belongings	
  
2. Verbal:	
  name	
  calling,	
  insulting,	
  making	
  offensive	
  remarks	
  
3. Relational:	
  spreading	
  nasty	
  stories	
  about	
  someone,	
  exclusion	
  from	
  social	
  groups,	
  being	
  

made	
  the	
  subject	
  of	
  malicious	
  rumors,	
  sending	
  malicious	
  emails.	
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4. Email:	
  	
  Sending/Posting	
  hurtful/threatening	
  messages.	
  
Procedures	
  for	
  reporting	
  bullying:	
  
1. The	
  Bully	
  Box	
  

o Located	
  outside	
  each	
  counselor’s	
  office	
  .	
  
o Reports	
  can	
  be	
  made	
  anonymously.	
  
o Counselors	
  will	
  monitor	
  the	
  boxes.	
  

2. Complete	
  a	
  yellow	
  confidential	
  “Student/Incident	
  Complaint”	
  form	
  
o This	
  form	
  can	
  be	
  turned	
  into	
  the	
  SAO	
  or	
  the	
  Administration.	
  

3. Student	
  Complaint/Incident	
  Reports:	
  
o Can	
  be	
  obtained	
  by	
  students	
  from	
  SAO	
  and	
  reported	
  directly	
  to	
  the	
  administration.	
  

Bus	
  Transportation	
  
Bus	
  Discipline:	
  
o Transportation	
  for	
  students	
  who	
  live	
  on	
  the	
  economy	
  in	
  the	
  Ramstein	
  enrollment	
  area	
  is	
  

a	
  privilege	
  that	
  may	
  be	
  suspended	
  or	
  revoked.	
  
o The	
  School	
  and	
  Student	
  Transportation	
  Office	
  (STO)	
  have	
  the	
  investigative	
  authority	
  and	
  

can	
  recommend	
  appropriate	
  actions	
  with	
  regard	
  to	
  school	
  bus	
  discipline.	
  
o Corrective	
  actions	
  for	
  misconduct/safety	
  violations	
  on/or	
  around	
  a	
  school	
  bus	
  can	
  result	
  

in	
  loss	
  of	
  bus	
  privileges,	
  notification	
  of	
  military	
  chain-­‐of-­‐command,	
  and	
  liability	
  for	
  any	
  
damages	
  incurred.	
  

o Students	
  are	
  responsible	
  for	
  appropriate	
  behavior	
  from	
  the	
  time	
  they	
  leave	
  home	
  and	
  
arrive	
  at	
  the	
  bus	
  stop	
  until	
  they	
  return	
  home	
  from	
  school.	
  

o Bus	
  discipline	
  almost	
  always	
  involves	
  a	
  suspension	
  of	
  privileges.	
  	
  This	
  is	
  a	
  major	
  
disruption	
  for	
  families	
  so	
  be	
  proactive	
  and	
  clear	
  with	
  your	
  children.	
  	
  Report	
  Problems!	
  

Rules	
  for	
  Riding	
  the	
  Bus:	
  
o Obey	
  the	
  Driver	
  or	
  adult	
  present.	
  
o Enter	
  and	
  exit	
  the	
  bus	
  safely	
  and	
  ALWAYS	
  have	
  your	
  bus	
  pass	
  available	
  to	
  show	
  each	
  

time	
  you	
  enter	
  the	
  bus.	
  
o Stay	
  properly	
  seated	
  and	
  use	
  seatbelts	
  when	
  available.	
  
o Keep	
  your	
  hands,	
  feet,	
  and	
  other	
  body	
  parts	
  to	
  yourself.	
  
o Do	
  not	
  throw	
  things	
  inside	
  or	
  outside	
  the	
  bus.	
  
o Do	
  not	
  throw	
  or	
  place	
  anything	
  outside	
  the	
  window.	
  
o Remain	
  quiet	
  and	
  do	
  not	
  disturb	
  the	
  driver	
  or	
  others.	
  
o Do	
  not	
  indulge	
  in	
  profanity,	
  indecency,	
  smoking,	
  prohibited	
  items,	
  or	
  vandalism.	
  
o Be	
  responsible,	
  be	
  safe.	
  
o Ramstein	
  Middle	
  School	
  Students	
  must	
  board	
  bus	
  by	
  the	
  elementary	
  school	
  and	
  not	
  

other	
  locations.	
  
Act	
  like	
  you	
  would	
  if	
  your	
  parents	
  were	
  sitting	
  with	
  you!	
  
Sponsor	
  Responsibility:	
  
o Proper	
  conduct	
  of	
  the	
  student	
  is	
  the	
  responsibility	
  of	
  their	
  sponsors	
  and	
  the	
  students	
  

themselves.	
  When	
  your	
  child	
  is	
  reported	
  for	
  misconduct,	
  you	
  can	
  expect	
  a	
  suspension	
  
from	
  the	
  bus.	
  	
  This	
  creates	
  an	
  inconvenience	
  for	
  parents	
  and	
  it	
  seems	
  like	
  a	
  punishment	
  
for	
  the	
  parent,	
  not	
  the	
  student.	
  Your	
  child	
  gets	
  to	
  ride	
  as	
  long	
  as	
  they	
  behave.	
  	
  When	
  a	
  
student	
  is	
  removed	
  from	
  the	
  bus	
  for	
  misbehavior,	
  the	
  parent	
  applies	
  the	
  appropriate	
  
consequence	
  at	
  home	
  during	
  the	
  bus	
  suspension.	
  

• Behave	
  =	
  ride	
  on	
  bus	
  AM	
  and	
  PM	
  
• Misbehave	
  =	
  parent	
  ensures	
  student	
  is	
  at	
  school	
  by	
  0800	
  and	
  picked	
  up	
  by	
  1500.	
  

o Students	
  should	
  be	
  at	
  their	
  bus	
  stop	
  a	
  minimum	
  of	
  5	
  minutes	
  before	
  scheduled	
  pick-­‐up.	
  
o Students	
  must	
  be	
  registered	
  and	
  possess	
  a	
  bus	
  pass	
  to	
  board	
  a	
  bus.	
  	
  	
  
o Students	
  may	
  only	
  ride	
  the	
  bus	
  for	
  which	
  they	
  are	
  registered.	
  
o Develop	
  a	
  plan	
  with	
  your	
  children	
  (where	
  to	
  go,	
  etc.)	
  in	
  case	
  school	
  is	
  dismissed	
  early	
  for	
  

inclement	
  weather,	
  etc.	
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o Check	
  the	
  bus	
  first	
  for	
  lost	
  items.	
  (Items	
  are	
  usually	
  kept	
  on	
  the	
  bus	
  for	
  2-­‐3	
  days	
  for	
  
students	
  to	
  claim.)	
  If	
  no	
  success,	
  contact	
  the	
  STO.	
  

o Beware	
  that	
  traffic	
  does	
  not	
  stop	
  for	
  school	
  busses	
  during	
  loading/unloading.	
  
o Report	
  problems	
  to	
  the	
  bus	
  office.	
  	
  Do	
  not	
  confront	
  other	
  children	
  or	
  parents.	
  
Bus	
  passes	
  
o Students	
  are	
  required	
  to	
  be	
  registered	
  each	
  year	
  at	
  Building	
  904	
  at	
  the	
  Ramstein	
  

Elementary	
  School	
  to	
  get	
  passes	
  and	
  schedules.	
  	
  
o Hours	
  are	
  M-­‐F,	
  9:00	
  –	
  12:00.	
  	
  (Service	
  is	
  available	
  anytime	
  someone	
  is	
  in	
  the	
  office.)	
  	
  
o Phone	
  Numbers:	
  DSN	
  480-­‐BUSS	
  (2877)	
  or	
  Commercial	
  06371-­‐47-­‐2877	
  
o Lost	
  passes	
  will	
  also	
  be	
  obtained	
  at	
  the	
  STO.	
  	
  	
  
o Temporary	
  bus	
  passes	
  can	
  be	
  obtained	
  at	
  the	
  main	
  office	
  in	
  the	
  school.	
  

Change	
  of	
  Quarters,	
  Duty	
  Stations,	
  Jobs	
  and/or	
  Telephone	
  Numbers	
  
Contact	
  information	
  

o EUCOM	
  strictly	
  requires	
  parents/guardian	
  to	
  provide	
  current/correct	
  contact	
  
information	
  to	
  the	
  school.	
  

o If	
  this	
  information	
  is	
  found	
  to	
  be	
  outdated	
  or	
  incorrect	
  the	
  school	
  will	
  initiate	
  contact	
  
through	
  the	
  military	
  chain-­‐of-­‐command.	
  

Child	
  Find	
  
Purpose	
  of	
  program:	
  

o Identify,	
  locate,	
  and	
  screen	
  all	
  handicapped	
  individuals	
  (ages	
  birth	
  though	
  21)	
  in	
  our	
  
attendance	
  area	
  who	
  are	
  in	
  need	
  of	
  special	
  education	
  and	
  related	
  services.	
  

o This	
  program	
  provides	
  a	
  free,	
  appropriate	
  education	
  in	
  the	
  least	
  restrictive	
  
environment	
  

Program	
  Contact	
  Information:	
  
o If	
  you	
  are	
  aware	
  of	
  such	
  an	
  individual	
  who	
  is	
  not	
  receiving	
  special	
  education	
  or	
  

related	
  services,	
  please	
  call	
  one	
  of	
  the	
  school	
  counselors	
  at	
  DSN	
  480-­‐6022,	
  
Commercial	
  06371-­‐47-­‐6022	
  or	
  the	
  CSC	
  office.	
  	
  

Clubs/Extra-­‐Curricular	
  Activities	
  

• Several	
  clubs	
  /	
  extra-­‐curricular	
  activities,	
  determined	
  by	
  availability	
  of	
  teacher	
  sponsors,	
  are	
  
available	
  for	
  students	
  to	
  join	
  on	
  a	
  voluntary	
  basis.	
  	
  (Check	
  with	
  the	
  SAO	
  for	
  information.)	
  

• Meetings	
  are	
  announced	
  in	
  the	
  Daily	
  Bulletin.	
  	
  Additional	
  clubs	
  may	
  be	
  added	
  as	
  the	
  year	
  
progresses.	
  Check	
  the	
  weekly	
  RMS	
  News	
  via	
  email	
  for	
  information.	
  

Conduct	
  /	
  Discipline	
  
• Chain	
  of	
  Command	
  for	
  Parents’	
  Questions/Concerns:	
  

o Teacher	
  
o Administrator	
  

• Assistant	
  Principal	
  
• Principal	
  

o District	
  Superintendent’s	
  Office	
  
o European	
  Area	
  Office	
  
o DODEA	
  	
  

• Who	
  is	
  responsible	
  for	
  appropriate	
  student	
  behavior?	
  
o Everyone:	
  	
  parents,	
  students,	
  teachers,	
  administrators,	
  and	
  other	
  school	
  staff.	
  
o Military/civilian	
  sponsors	
  have	
  the	
  responsibility	
  to	
  ensure	
  their	
  students	
  act	
  

responsively,	
  appropriately,	
  and	
  respectfully.	
  
• Expulsion:	
  

o When	
  a	
  very	
  serious	
  act	
  of	
  misconduct	
  occurs,	
  or	
  a	
  total	
  disregard	
  of	
  DODEA	
  
policies/rules.	
  

o When	
  the	
  Principal	
  determines	
  a	
  Disciplinary	
  Hearing	
  is	
  necessary,	
  a	
  letter	
  will	
  be	
  sent	
  
to	
  the	
  sponsors.	
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o This	
  letter	
  will	
  contain:	
  
• Charges	
  against	
  the	
  student	
  
• Inform	
  the	
  sponsor	
  of	
  a	
  formal	
  discipline	
  hearing.	
  

• Suspension:	
  
o Issued	
  by	
  the	
  school	
  administration	
  in	
  accordance.	
  
o The	
  length	
  may	
  vary	
  from	
  one	
  to	
  ten	
  days.	
  	
  
o During	
  a	
  student’s	
  suspension	
  the	
  student	
  is	
  not	
  to	
  be	
  on	
  any	
  DODDS	
  campus	
  or	
  

attend	
  school-­‐sponsored	
  activities.	
  
o Students	
  who	
  violate	
  this	
  prohibition	
  from	
  being	
  at	
  school	
  or	
  at	
  school	
  activities	
  may	
  

have	
  their	
  suspension	
  extended	
  for	
  one	
  day	
  for	
  each	
  violation.	
  	
  
o A	
  parent	
  conference	
  is	
  required	
  prior	
  to	
  readmission.	
  	
  

• This	
  requirement	
  may	
  be	
  waived	
  by	
  the	
  administration.	
  
• Detention:	
  

o The	
  requirement	
  of	
  the	
  student	
  to	
  be	
  present	
  at	
  a	
  designated	
  time	
  and	
  location	
  for	
  
infractions	
  of	
  classroom	
  or	
  school	
  wide	
  rules.	
  

o A	
  classroom	
  teacher,	
  a	
  faculty	
  member,	
  or	
  an	
  administrator	
  may	
  assign	
  a	
  detention.	
  
o Detentions	
  may	
  be	
  scheduled	
  prior	
  to	
  school,	
  during	
  lunch,	
  or	
  after	
  school.	
  
o Attendance	
  at	
  assigned	
  detentions	
  have	
  priority	
  over	
  participation	
  in	
  extracurricular	
  

school	
  activities.	
  
o A	
  student	
  who	
  does	
  not	
  attend	
  an	
  assigned	
  detention	
  will	
  face	
  additional	
  disciplinary	
  

action.	
  
• Students	
  Rights	
  and	
  Responsibilities:	
  

o DS	
  Manual	
  2050.1	
  for	
  DoDEA	
  provides	
  for	
  an	
  understanding	
  of	
  the	
  rights	
  and	
  
responsibilities	
  of	
  students.	
  

o These	
  guidelines	
  are	
  general	
  statements	
  of	
  principle	
  and	
  will	
  be	
  subject	
  to	
  limitations	
  
imposed	
  by	
  laws	
  and	
  customs	
  of	
  the	
  host	
  nation	
  or	
  general	
  authority	
  of	
  the	
  
installation	
  commander.	
  

o Student	
  involvement	
  in	
  the	
  educational	
  process	
  is	
  a	
  basic	
  right	
  that	
  requires	
  active	
  
involvement	
  of	
  the	
  students.	
  

o Basic	
  to	
  this	
  process	
  is	
  the	
  concept	
  of	
  mutual	
  respect	
  between	
  faculty	
  and	
  students.	
  
o The	
  school	
  staff,	
  parents/sponsors,	
  installation	
  commanders,	
  and	
  students	
  have	
  the	
  

responsibility	
  to	
  work	
  together	
  to	
  insure	
  all	
  students	
  have	
  the	
  opportunity	
  to	
  
develop	
  their	
  full	
  potential.	
  

o Responsible	
  students	
  act	
  in	
  such	
  a	
  manner	
  that:	
  
 They	
  Respect	
  the	
  rights	
  and	
  property	
  of	
  others	
  
 Attend	
  school	
  regularly	
  and	
  arrive	
  at	
  each	
  class	
  on	
  time	
  
 Contribute	
  positively	
  to	
  the	
  climate	
  and	
  cleanliness	
  of	
  the	
  school	
  
 Volunteer	
  to	
  do	
  a	
  little	
  extra	
  to	
  make	
  class,	
  the	
  school,	
  and	
  the	
  community	
  a	
  

better	
  place	
  
 Admit	
  their	
  mistakes,	
  accept	
  the	
  consequences,	
  and	
  

consciously/conscientiously	
  try	
  to	
  improve.	
  
• Expectations	
  of	
  Students:	
  	
  

o Anywhere	
  on	
  a	
  school	
  campus	
  or	
  at	
  a	
  school-­‐sponsored	
  trip	
  or	
  activity,	
  students	
  
should:	
  

 Be	
  polite	
  and	
  respectful	
  of	
  others.	
  
 Keep	
  hands,	
  feet,	
  and	
  objects	
  to	
  self	
  and	
  limit	
  touching	
  of	
  others.	
  
 Be	
  prompt	
  and	
  prepared.	
  
 Use	
  appropriate	
  language	
  and	
  a	
  conversational	
  voice.	
  
 Eat,	
  drink,	
  and	
  “hang	
  out”	
  only	
  in	
  designated	
  areas.	
  
 Absolutely	
  no	
  chewing	
  gum	
  will	
  be	
  tolerated.	
  
 Clean	
  up	
  and	
  dispose	
  of	
  garbage	
  appropriately.	
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 Although,	
  not	
  allowed	
  inside,	
  the	
  use	
  of	
  skateboards,	
  inline	
  skates,	
  and	
  in-­‐
shoe	
  skates	
  is	
  a	
  privilege	
  contingent	
  upon	
  the	
  use	
  of	
  proper	
  safety	
  
equipment	
  (strapped	
  helmet).	
  

o Flag	
  and	
  Pledge	
  of	
  Allegiance	
  
 All	
  schools	
  in	
  DoDDS-­‐Europe	
  must	
  ensure	
  that	
  there	
  is	
  a	
  flag	
  in	
  every	
  

classroom	
  and	
  that	
  all	
  students	
  have	
  the	
  opportunity	
  to	
  say	
  the	
  Pledge	
  of	
  
Allegiance	
  every	
  morning.	
  	
  	
  

 Whether	
  they	
  do	
  or	
  not	
  is	
  up	
  to	
  them;	
  but	
  they	
  must	
  stand	
  and	
  be	
  respectful,	
  
even	
  if	
  they	
  choose	
  not	
  to	
  say	
  the	
  Pledge.	
  

o In	
  the	
  Hallways:	
  
 Walk	
  (DO	
  NOT	
  RUN)	
  
 Stay	
  to	
  the	
  right	
  
 Stay	
  in	
  a	
  single	
  file	
  

o Hall	
  Passes:	
  
 Students	
  will	
  not	
  be	
  out	
  of	
  scheduled	
  classes	
  without	
  a	
  hall	
  pass.	
  
 Students	
  who	
  are	
  in	
  the	
  halls	
  without	
  a	
  hall	
  pass	
  will	
  be	
  considered	
  truant	
  or	
  

unexcused	
  tardy.	
  
 It	
  is	
  the	
  responsibility	
  of	
  the	
  student	
  to	
  request	
  a	
  pass	
  from	
  the	
  teacher.	
  

o In	
  classrooms:	
  
 Obey	
  all	
  established	
  classroom	
  policies	
  

• If	
  students	
  choose	
  to	
  disobey	
  these	
  policies	
  the	
  teacher	
  will	
  contact	
  
the	
  parents.	
  If	
  student	
  continues	
  to	
  misbehave	
  the	
  teacher	
  will	
  then	
  
refer	
  the	
  student	
  to	
  the	
  administration	
  for	
  further	
  discipline.	
  

 Show	
  Respect	
  
 Remain	
  attentive	
  
 Participate	
  
 No	
  liquids,	
  except	
  water	
  

o At	
  assemblies	
  and	
  other	
  School	
  sponsored	
  events:	
  
 The	
  Same	
  high	
  standards	
  of	
  student	
  conduct	
  are	
  expected	
  and	
  required.	
  
 Enter	
  quietly	
  and	
  orderly	
  
 Remain	
  with	
  your	
  class	
  and	
  sit	
  in	
  designated	
  places	
  
 Show	
  respect,	
  remain	
  attentive,	
  and	
  participate	
  when	
  requested	
  
 Applaud,	
  but	
  never	
  boo	
  
 Wait	
  for	
  teacher	
  to	
  dismiss	
  you	
  

o Electronic	
  items	
  including	
  but	
  not	
  limited	
  to	
  the	
  following	
  list	
  are	
  not	
  encouraged	
  to	
  
be	
  brought	
  to	
  school.	
  They	
  are	
  target	
  items	
  for	
  theft.	
  

 IPods,	
  MP3	
  Players,	
  radios,	
  CD	
  players,	
  DVD	
  players,	
  external	
  speakers,	
  cell	
  
phones,	
  digital	
  cameras.	
  	
  

 If	
  they	
  are	
  for	
  “personal	
  use”	
  and	
  do	
  not	
  impact	
  other	
  students,	
  the	
  above	
  
mentioned	
  items	
  can	
  be	
  used	
  on	
  school	
  buses,	
  or	
  OUTSIDE	
  the	
  school	
  
(buildings	
  994,	
  1001,	
  and	
  1002)	
  before	
  school,	
  during	
  lunch,	
  and	
  after	
  school.	
  

 Put	
  your	
  name/identifier	
  on	
  the	
  phone.	
  	
  
We	
  do	
  not	
  search	
  for	
  these	
  items,	
  but	
  as	
  an	
  example,	
  if	
  a	
  cell	
  phone	
  rings	
  in	
  class,	
  it	
  could	
  
be	
  confiscated.	
  

o When	
  and	
  where	
  do	
  school	
  rules,	
  regulations,	
  and	
  procedures	
  apply	
  to	
  students?	
  
 Anywhere	
  on	
  DoDEA	
  school	
  campuses,	
  to/from	
  and	
  during	
  activities	
  

associated	
  with	
  the	
  school	
  in	
  any	
  location	
  
 From	
  the	
  time	
  a	
  student	
  leaves	
  home	
  until	
  he	
  returns	
  home	
  or	
  has	
  a	
  

reasonable	
  amount	
  of	
  time	
  to	
  get	
  home.	
  
 Before	
  school,	
  after	
  school,	
  at	
  assemblies,	
  at	
  any	
  DoDEA-­‐sponsored	
  school	
  

events	
  including	
  sporting	
  events	
  and	
  study/field	
  trips.	
  
 Students	
  should	
  leave	
  the	
  school	
  campus	
  by	
  1500	
  hours.	
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 If	
  a	
  student	
  creates	
  a	
  problem	
  outside	
  of	
  school,	
  but	
  there	
  are	
  residual	
  issues	
  
that	
  cause	
  a	
  problem	
  at	
  school,	
  i.e.	
  cyber	
  bullying,	
  we	
  reserve	
  the	
  right	
  to	
  get	
  
involved	
  and	
  impact	
  the	
  problem	
  at	
  school.	
  	
  	
  

 Students	
  are	
  under	
  our	
  umbrella	
  of	
  responsibility	
  from	
  the	
  time	
  they	
  leave	
  
home	
  in	
  the	
  morning	
  until	
  they	
  arrive	
  home	
  after	
  school.	
  	
  	
  	
  	
  (a	
  reasonable	
  
amount	
  of	
  time)	
  

	
  
Dress	
  Code	
  /	
  Dress	
  and	
  Appearance	
  

Final	
  determination	
  of	
  acceptable	
  dress	
  and	
  grooming	
  rests	
  with	
  the	
  administration.	
  
Who	
  is	
  responsible?	
  
1. Parents	
  and	
  students	
  are	
  responsible	
  for	
  ensuring	
  that	
  student	
  dress	
  and	
  appearance	
  

conform	
  to	
  dress	
  code	
  standards	
  and:	
  
o Do	
  not	
  interfere,	
  distract	
  from,	
  or	
  interrupt	
  the	
  educational	
  process	
  	
  
o Allow	
  students	
  to	
  participate	
  safely	
  in	
  school	
  activities	
  
o Are	
  at	
  an	
  acceptable	
  level	
  of	
  cleanliness	
  
o Are	
  appropriate	
  to	
  climatic	
  conditions	
  
o Are	
  at	
  modest	
  levels	
  appropriate	
  to	
  school/work	
  standards	
  

2. Teachers	
  and	
  administrators	
  are	
  responsible	
  for	
  consistently	
  enforcing	
  the	
  dress	
  code.	
  

Acceptable	
  Dress	
  Code	
  for	
  Ramstein	
  Middle	
  School:	
  	
  
o Students	
  will	
  NOT	
  wear	
  (includes	
  but	
  is	
  not	
  limited	
  to)	
  the	
  following	
  to	
  school:	
  

1. Shorts,	
  skorts,	
  dress,	
  and	
  skirts	
  that	
  are	
  shorter	
  than	
  arms	
  length	
  to	
  the	
  tip	
  of	
  your	
  finger	
  
(when	
  standing	
  normally)	
  with	
  or	
  without	
  tights	
  underneath.	
  	
  	
  

2. Pajamas	
  or	
  bedroom	
  slippers	
  except	
  on	
  authorized	
  days.	
  
3. Spiked	
  heel	
  shoes.	
  
4. Sagging	
  clothes,	
  hoodie	
  with	
  hat	
  up.	
  
5. Revealing	
  tops	
  such	
  as	
  halter-­‐tops,	
  tube	
  tops	
  and	
  spaghetti	
  strap	
  shirts	
  that	
  show	
  entire	
  

arm	
  or	
  reveal	
  cleavage.	
  	
  
6. Any	
  top	
  that	
  leaves	
  the	
  midriff,	
  waist,	
  and/or	
  abdomen	
  exposed.	
  
7. Clothing	
  and	
  jewelry	
  that	
  has	
  profanities	
  or	
  vulgarities,	
  which	
  have	
  pictures	
  or	
  logos	
  

portraying,	
  advertising,	
  or	
  endorsing	
  alcohol,	
  tobacco	
  products,	
  drugs,	
  or	
  violence.	
  
8. Jewelry,	
  bands,	
  scarves,	
  chains,	
  wrist	
  cuffs	
  that	
  can	
  be	
  associated	
  with	
  any	
  gang	
  

paraphernalia.	
  	
  
9. Hats,	
  scarves,	
  bandannas,	
  visors,	
  head	
  wraps	
  in	
  the	
  school	
  building.	
  
10. No	
  sunglasses	
  are	
  to	
  be	
  worn	
  in	
  the	
  building	
  unless	
  medically	
  required	
  (having	
  them	
  

resting	
  on	
  your	
  head	
  is	
  acceptable).	
  
11. Spiked	
  or	
  spiked-­‐look	
  jewelry.	
  

Corrective	
  Actions	
  for	
  Non-­‐compliance	
  of	
  Dress	
  Code:	
  
1st	
  Offense:	
   sign	
  log	
  in	
  SAO	
  and	
  get	
  temporary	
  clothing	
  for	
  the	
  day.	
  	
  

2nd	
  Offense:	
   parents	
  will	
  be	
  contacted	
  to	
  bring	
  appropriate	
  attire.	
  

3rd	
  Offense:	
   disciplinary	
  action	
  

• Students	
  who	
  are	
  not	
  in	
  compliance	
  with	
  the	
  Dress	
  Code	
  will	
  not	
  be	
  
allowed	
  to	
  attend	
  classes.	
  

Emergency	
  Evacuations	
  

• If	
  there	
  is	
  an	
  emergency	
  evacuation,	
  students	
  will	
  stay	
  with	
  their	
  teachers.	
  
• Parents	
  will	
  not	
  be	
  notified	
  by	
  the	
  school	
  
• DO	
  NOT	
  call	
  or	
  come	
  to	
  the	
  school	
  to	
  get	
  your	
  children	
  at	
  this	
  time.	
  	
  
• Parents	
  should	
  have	
  a	
  plan	
  for	
  their	
  children,	
  to	
  know	
  where	
  to	
  go,	
  what	
  to	
  do,	
  etc.,	
  in	
  case	
  

of	
  an	
  evacuation.	
  	
  On	
  inclement	
  weather	
  days,	
  students	
  will	
  be	
  instructed	
  at	
  6	
  AM.	
  	
  Students	
  
will	
  be	
  instructed	
  to	
  turn	
  on	
  their	
  cell	
  phones	
  for	
  instructions	
  from	
  parents.	
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Fire	
  Drills	
  

• Fire	
  drills	
  are	
  conducted	
  once	
  a	
  week	
  for	
  the	
  first	
  month	
  of	
  school	
  and	
  monthly	
  thereafter.	
  	
  
• Fire	
  drills	
  will	
  be	
  treated	
  seriously	
  and	
  students	
  will	
  act	
  appropriately.	
  
• Students	
  will	
  walk	
  to	
  and	
  from	
  the	
  fire	
  drill	
  in	
  single	
  file	
  without	
  talking,	
  while	
  staying	
  with	
  

the	
  teacher	
  during	
  the	
  fire	
  drill.	
  	
  	
  
• Students	
  will	
  know	
  where	
  each	
  class	
  goes	
  for	
  fire	
  drills	
  and	
  report	
  there	
  if	
  they	
  are	
  not	
  in	
  

class	
  when	
  the	
  drill	
  occurs.	
  

Gang	
  Awareness	
  and	
  Prevention	
  
Gang-­‐like	
  activities,	
  such	
  as	
  vandalism	
  and	
  bulling	
  are	
  a	
  community	
  problem,	
  a	
  problem	
  of	
  the	
  
unit,	
  the	
  wing	
  or	
  garrison,	
  the	
  parents,	
  and	
  the	
  schools.	
  DODDS-­‐Europe,	
  as	
  part	
  of	
  that	
  
community,	
  we	
  will	
  work	
  with	
  installation	
  agencies	
  and	
  units	
  to	
  help	
  ensure	
  coordinated	
  
actions	
  are	
  in	
  place.	
  

	
  
Within	
  DODDS-­‐Europe	
  schools,	
  vandalism,	
  bullying	
  or	
  any	
  other	
  gang-­‐like	
  activities	
  are	
  not	
  
tolerated.	
  Any	
  form	
  of	
  initiation,	
  assault,	
  or	
  bullying	
  may	
  result	
  in	
  suspension	
  for	
  those	
  
participating.	
  Military	
  communities	
  fully	
  support	
  our	
  discipline	
  policies.	
  	
  

	
  
Fortunately,	
  the	
  overseas	
  military	
  environment	
  is	
  not	
  a	
  fertile	
  ground	
  for	
  gang	
  recruitment,	
  
as	
  we	
  have	
  strong	
  families,	
  close	
  communities,	
  and	
  high	
  values.	
  Nonetheless,	
  gang-­‐
wannabes,	
  and	
  other	
  forms	
  of	
  bullying	
  do	
  occasionally	
  surface.	
  When	
  it	
  does	
  surface,	
  the	
  
entire	
  community	
  takes	
  swift	
  action	
  to	
  ensure	
  appropriate	
  measures	
  are	
  taken.	
  

	
  
Teachers	
  and	
  school	
  administrators	
  are	
  proficient	
  at	
  recognizing	
  wannabe	
  activities	
  and	
  the	
  
wearing	
  of	
  specific	
  colors	
  (identifying	
  garments),	
  drawing	
  of	
  symbols	
  associated	
  with	
  a	
  
certain	
  gang,	
  and/or	
  club	
  by	
  flashing	
  a	
  unique	
  hand	
  or	
  body	
  gesture	
  or	
  symbol.	
  

	
  
Gang-­‐like	
  activities	
  or	
  bullying	
  may	
  have	
  once	
  been	
  considered	
  a	
  rite	
  of	
  passage.	
  However,	
  
parents,	
  educators,	
  and	
  community	
  leaders	
  now	
  see	
  bullying	
  as	
  a	
  devastating	
  form	
  of	
  peer	
  
abuse	
  that	
  can	
  have	
  long-­‐term	
  effects	
  on	
  youthful	
  victims,	
  robbing	
  them	
  of	
  self-­‐esteem,	
  
isolating	
  them	
  from	
  their	
  peers,	
  causing	
  them	
  to	
  drop	
  out	
  of	
  school,	
  and	
  even	
  prompting	
  
heath	
  and	
  mental	
  problems.	
  	
  

	
  
Gang-­‐like,	
  or	
  wannabe	
  activities	
  and	
  bullying	
  normally	
  includes:	
  joining	
  a	
  fight	
  in	
  progress	
  
that	
  is	
  not	
  yours,	
  making	
  threats	
  on	
  behalf	
  of	
  another	
  person	
  or	
  group,	
  and	
  intimidation	
  
using	
  a	
  group	
  threat.	
  This	
  list	
  is	
  not	
  all-­‐inclusive.	
  Students	
  engaged	
  in	
  these	
  types	
  of	
  behavior	
  
can	
  expect	
  suspension	
  for	
  two	
  to	
  five	
  days	
  depending	
  on	
  the	
  nature	
  and	
  severity	
  of	
  the	
  
offense.	
  	
  

	
  
Students	
  that	
  engage	
  in	
  or	
  have	
  association	
  with	
  acts	
  of	
  hazing	
  on	
  or	
  off	
  base	
  or	
  post	
  are	
  
also	
  subject	
  to	
  disciplinary	
  actions.	
  Hazing	
  is	
  defined	
  as,	
  “any	
  intentional,	
  knowing,	
  or	
  
reckless	
  act	
  by	
  ones	
  person	
  alone	
  or	
  acting	
  with	
  others,	
  directed	
  against	
  a	
  student,	
  that	
  
endangers	
  the	
  mental	
  or	
  physical	
  health	
  or	
  safety	
  for	
  the	
  purpose	
  of	
  pledging,	
  being	
  initiated	
  
into,	
  affiliating	
  with,	
  or	
  holding	
  office	
  in	
  an	
  organization.	
  

	
  
Graffiti	
  in	
  any	
  form	
  will	
  not	
  be	
  tolerated.	
  A	
  person	
  or	
  persons	
  who,	
  without	
  the	
  consent	
  of	
  
the	
  owner,	
  utilizes	
  aerosol	
  paint	
  or	
  other	
  writing	
  utensils	
  to	
  intentionally	
  or	
  knowingly	
  make	
  
markings,	
  including	
  inscriptions,	
  slogans,	
  drawings,	
  or	
  paintings	
  will	
  be	
  suspended	
  based	
  
upon	
  the	
  nature	
  and	
  severity	
  of	
  the	
  offense.	
  

	
  
DODDS-­‐Europe	
  schools	
  prohibit	
  wearing	
  of	
  specific	
  colors	
  associated	
  with	
  or	
  intended	
  to	
  
identify	
  the	
  wearer	
  as	
  a	
  gang	
  member	
  wannabe.	
  This	
  can	
  include	
  certain	
  sports	
  franchise	
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merchandise,	
  or	
  certain	
  kinds	
  of	
  jewelry.	
  School	
  dress	
  codes	
  also	
  prohibit	
  wearing	
  clothing	
  
that	
  promotes	
  or	
  advocates	
  the	
  use	
  of	
  drugs,	
  violence,	
  or	
  other	
  undesirable	
  behaviors.	
  

	
  
DODDS-­‐Europe	
  promotes	
  open	
  and	
  honest	
  communications	
  with	
  parents	
  should	
  they	
  have	
  
concerns	
  regarding	
  dress	
  requirements.	
  The	
  primary	
  consideration	
  in	
  making	
  such	
  decisions	
  
is	
  concerns	
  for	
  the	
  well-­‐being	
  and	
  security	
  of	
  all	
  students.	
  Please	
  see	
  the	
  two	
  way	
  
communication	
  plan	
  that	
  is	
  in	
  this	
  handbook	
  for	
  ideas	
  on	
  how	
  to	
  contact	
  the	
  school.	
  	
  

Grades	
  
Grading	
  Scale	
  
• All	
  classes	
  follow	
  DoDEA	
  standardized	
  grading	
  scale:	
  

 90	
  –	
  100	
   	
   A	
  
 89	
  –	
  89	
   	
   B	
  
 70	
  –	
  79	
   	
   C	
  
 60	
  –	
  69	
   	
   D	
  
 59	
  and	
  below	
   F	
  

	
  
Student	
  Progress:	
  	
  Progress	
  Reports,	
  Report	
  Cards,	
  and	
  Conferences	
  
• Progress	
  Reports	
  are	
  emailed	
  at	
  the	
  end	
  of	
  the	
  5th	
  week	
  of	
  each	
  quarter	
  and/or	
  at	
  other	
  

times	
  as	
  needed.	
  
• Report	
  Cards	
  are	
  issued	
  at	
  the	
  end	
  of	
  each	
  quarter.	
  	
  Students	
  hand	
  carry	
  the	
  report	
  cards	
  

after	
  parents	
  are	
  notified	
  via	
  email	
  to	
  expect	
  them.	
  
• Parent	
  Conferences	
  are	
  scheduled	
  after	
  the	
  first	
  and	
  second	
  quarters	
  and	
  as	
  needed.	
  	
  
• Please	
  email	
  the	
  teacher	
  or	
  team	
  leader	
  directly	
  if	
  you	
  want	
  to	
  request	
  a	
  special	
  

conference.	
  If	
  email	
  is	
  not	
  available,	
  contact	
  the	
  SAO	
  at	
  DSN	
  480-­‐7104	
  or	
  commercial	
  at	
  
06371-­‐47-­‐7104.	
  

Honor	
  Roll	
  /	
  Academic	
  Achievement:	
  

• At	
  the	
  end	
  of	
  each	
  	
  of	
  the	
  first	
  3	
  quarters,	
  students	
  who	
  earn	
  all	
  A’s	
  or	
  all	
  A’s	
  and	
  B’s	
  will	
  
receive	
  Honor	
  Roll	
  recognition.	
  

Homework	
  

• Is	
  an	
  extension	
  of	
  classroom	
  activities	
  and	
  should	
  be	
  designed	
  to	
  support	
  the	
  mastery	
  of	
  
instructional	
  standards	
  and	
  objectives.	
  

• Amount	
  and	
  type	
  should	
  be	
  commensurate	
  with	
  the	
  difficulty	
  of	
  the	
  academic	
  program,	
  level	
  
of	
  student	
  needs	
  and	
  abilities,	
  and	
  the	
  objectives	
  of	
  the	
  curricular	
  area.	
  

• Homework	
  should	
  be	
  complete	
  and	
  turned	
  in	
  on	
  time.	
  
• Make	
  up	
  homework	
  assignments	
  for	
  students	
  who	
  are	
  ill	
  for	
  more	
  than	
  two	
  days	
  can	
  be	
  

requested	
  through	
  the	
  SAO	
  (0800-­‐1100)	
  or	
  the	
  team	
  leader	
  and	
  usually	
  picked	
  up	
  after	
  
school	
  (1500	
  –1530)	
  in	
  the	
  SAO.	
  

• For	
  absences,	
  students	
  have	
  one	
  day	
  per	
  each	
  day	
  they	
  were	
  absent,	
  to	
  submit	
  homework	
  
due	
  on	
  the	
  day(s)	
  the	
  student	
  was	
  absent.	
  

• For	
  unexcused	
  absences,	
  including	
  not	
  having	
  brought	
  a	
  note	
  from	
  home	
  for	
  an	
  admit	
  slip,	
  
work	
  is	
  due	
  the	
  same	
  day	
  the	
  student	
  returns	
  to	
  school	
  (no	
  extensions).	
  

• If	
  a	
  student	
  repeatedly	
  does	
  not	
  turn	
  in	
  his/her	
  homework	
  he/she	
  will	
  be	
  referred	
  to	
  the	
  
Student	
  Support	
  Team.	
  

	
  
Kids	
  for	
  Kids	
  Deployment	
  Support	
  

• Ramstein	
  Middle	
  School	
  and	
  Ramstein	
  Intermediate	
  School	
  PTAs,	
  along	
  with	
  the	
  school	
  
counselors	
  and	
  psychologists,	
  have	
  formed	
  a	
  partnership	
  to	
  support	
  students	
  with	
  deployed	
  
parents.	
  Deployed	
  is	
  different	
  from	
  TDY.	
  	
  The	
  students’	
  deployed	
  parents	
  are	
  away	
  from	
  the	
  
family	
  at	
  least	
  three	
  months	
  and	
  are	
  typically	
  in	
  a	
  remote	
  area	
  or	
  “hot	
  spot.”	
  	
  Approximately	
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once	
  per	
  month,	
  typically	
  on	
  the	
  third	
  Friday,	
  we	
  will	
  offer	
  special	
  activities	
  that	
  will	
  
encourage	
  cross-­‐aged	
  partnerships	
  of	
  students	
  with	
  similar	
  deployment-­‐related	
  experiences	
  
and,	
  at	
  the	
  same	
  time,	
  allow	
  the	
  students	
  to	
  have	
  some	
  stress-­‐free	
  fun.	
  	
  Most	
  of	
  the	
  activities	
  
will	
  be	
  held	
  at	
  RAMS	
  MPH,	
  the	
  Ramstein	
  Youth	
  Center	
  or	
  at	
  Donnelly	
  Park.	
  Occasionally,	
  we	
  
may	
  have	
  the	
  opportunity	
  to	
  take	
  a	
  field	
  trip	
  to	
  another	
  location.	
  There	
  is	
  no	
  cost	
  to	
  
participate	
  in	
  this	
  program.	
  Please	
  contact	
  your	
  child’s	
  counselor	
  for	
  more	
  information	
  and	
  
permission	
  to	
  participate.	
  

Lost	
  and	
  Found	
  

• A	
  lost	
  and	
  found	
  section	
  is	
  located	
  in	
  the	
  hall	
  by	
  the	
  7th	
  grade	
  entrance	
  and	
  in	
  the	
  gym.	
  
• Names	
  should	
  be	
  placed	
  on	
  book	
  bags,	
  books,	
  and	
  seasonal	
  clothing.	
  
• At	
  the	
  end	
  of	
  each	
  quarter,	
  items	
  remaining	
  in	
  the	
  bin	
  will	
  be	
  donated	
  to	
  charity.	
  
• If	
  a	
  student	
  finds	
  an	
  item	
  of	
  value,	
  they	
  must	
  turn	
  it	
  into	
  the	
  SAO.	
  

Lunch	
  Program	
  
Free	
  and	
  reduced	
  lunches	
  
• Information	
  can	
  be	
  obtained	
  from	
  School	
  Liaison	
  Office	
  at	
  DSN	
  480-­‐9374	
  or	
  Commercial	
  

06371-­‐	
  479374.	
  	
  
School	
  lunch	
  information,	
  including	
  prices,	
  can	
  be	
  obtained	
  at	
  the	
  following	
  website:	
  
http://odin.aafes.com/nutrition/08/menu.htm	
  

National	
  Junior	
  Honor	
  Society	
  
The	
  NJHS	
  is	
  a	
  nation-­‐wide	
  organization	
  for	
  7th	
  and	
  8th	
  grade	
  students	
  who	
  have	
  attained	
  high	
  
standards	
  in	
  scholarship,	
  character,	
  leadership,	
  and	
  service.	
  Selection	
  and	
  admission	
  is	
  one	
  of	
  the	
  
highest	
  honors	
  that	
  can	
  be	
  realized	
  by	
  middle	
  school	
  students.	
  Upon	
  selection,	
  students	
  are	
  
inducted	
  into	
  NJHS	
  during	
  a	
  formal	
  ceremony	
  in	
  4th	
  quarter.	
  

Qualifications/Selection	
  Criteria	
  

1. Maintain	
  3.6	
  GPA	
  	
  
2. Attend	
  RAMS	
  for	
  a	
  minimum	
  of	
  3	
  quarters	
  not	
  including	
  the	
  quarter	
  the	
  student	
  is	
  under	
  

consideration.	
  
3. (Any	
  student	
  enrolling	
  at	
  RAMS	
  who	
  already	
  has	
  valid	
  NJHS	
  membership	
  will	
  automatically	
  

be	
  a	
  member	
  in	
  good	
  standing	
  at	
  RAMS.	
  
4. Maintain	
  high	
  character,	
  leadership,	
  and	
  service	
  as	
  determined	
  by	
  a	
  selection	
  board.	
  
5. Complete	
  and	
  turn	
  in	
  on	
  time,	
  all	
  paperwork	
  associated	
  with	
  applying	
  for	
  NJHS.	
  
6. Maintain	
  consistent,	
  appropriate	
  behavior	
  and	
  not	
  have	
  disciplinary	
  referrals.	
  
7.	
  	
  	
  	
  	
  Get	
  involved.	
  	
  Community/school	
  service	
  hours	
  are	
  critical	
  for	
  your	
  application.	
  

Nurse/Health	
  Program	
  
	
  	
  	
  	
  	
  	
  	
  	
  	
  Contact	
  Information	
  for	
  School	
  Nurse:	
  	
  	
  	
  

o	
  	
  	
  	
  	
  	
  	
  	
  DSN:	
  480-­‐7407	
  /7104/7105	
  	
  or	
  Commercial:	
  06371-­‐47-­‐7407	
  /7104/7105	
  	
  
o	
  	
  	
  	
  	
  	
  	
  	
  C-­‐Wing,	
  room	
  126.	
  

	
  	
  	
  	
  	
  	
  	
  	
  	
  Response	
  to	
  Illnesses:	
  
o	
  	
  	
  	
  	
  	
  Students	
  must	
  have	
  a	
  pass	
  from	
  a	
  teacher	
  or	
  other	
  school	
  personnel	
  to	
  see	
  the	
  

nurse,	
  unless	
  it	
  is	
  an	
  emergency.	
  	
  In	
  an	
  emergency	
  they	
  should	
  come	
  directly	
  to	
  the	
  
nurse’s	
  office.	
  

o	
  	
  	
  	
  	
  	
  Parents	
  will	
  be	
  contacted	
  first	
  at	
  the	
  duty	
  telephone,	
  then	
  at	
  the	
  home	
  telephone,	
  
and	
  then	
  the	
  emergency	
  contact	
  number.	
  	
  If	
  no	
  one	
  is	
  available,	
  the	
  parent's	
  
command	
  will	
  be	
  notified	
  and	
  asked	
  to	
  be	
  present	
  until	
  parent	
  can	
  be	
  located.	
  	
  
PLEASE	
  BE	
  SURE	
  TO	
  KEEP	
  YOUR	
  PHONE	
  NUMBERS	
  AND	
  EMERGENCY	
  CONTACTS	
  UP	
  
TO	
  DATE!	
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Phone	
  calls	
  to	
  parents	
  will	
  be	
  made	
  at	
  the	
  discretion	
  of	
  the	
  nurse.	
  	
  Due	
  to	
  the	
  volume	
  
of	
  children	
  the	
  nurse	
  sees,	
  s/he	
  is	
  not	
  able	
  to	
  call	
  every	
  parent	
  for	
  every	
  child's	
  visit.	
  	
  
Students	
  are	
  always	
  allowed	
  to	
  call	
  the	
  parent	
  from	
  the	
  nurses'	
  office,	
  or	
  SAO	
  if	
  nurse	
  
not	
  available.	
  
	
  Students	
  need	
  to	
  be	
  picked	
  up	
  by	
  a	
  sponsor	
  or	
  designated	
  emergency	
  contact	
  in	
  
order	
  to	
  go	
  home	
  when	
  sick	
  (person	
  picking	
  student	
  up	
  must	
  show	
  a	
  valid	
  ID).	
  	
  	
  	
  

o	
  	
  	
  	
  	
  	
  Students	
  who	
  are	
  ill	
  should	
  be	
  kept	
  home	
  and	
  the	
  SAO	
  must	
  be	
  notified	
  as	
  quickly	
  as	
  
possible.	
  	
  	
  

o	
  	
  	
  	
  	
  	
  	
  DO	
  NOT	
  send	
  students	
  who	
  are	
  ill	
  to	
  school.	
  	
  They	
  expose	
  everyone	
  else	
  to	
  their	
  
illness,	
  and	
  they	
  do	
  not	
  recover	
  as	
  quickly	
  .	
  	
  If	
  they	
  have	
  a	
  fever	
  >100	
  degrees,	
  keep	
  
them	
  home.	
  	
  DO	
  NOT	
  give	
  medication	
  for	
  fever	
  and	
  send	
  them	
  to	
  school.	
  	
  	
  	
  

o It	
  is	
  the	
  parents’	
  responsibility	
  to	
  keep	
  sick	
  children	
  at	
  home.	
  Do	
  not	
  send	
  your	
  child	
  
to	
  school	
  with	
  instructions	
  to	
  see	
  the	
  nurse	
  if	
  s/he	
  is	
  complaining	
  of	
  feeling	
  ill.	
  	
  The	
  
nurse	
  is	
  not	
  a	
  physician	
  and,	
  therefore,	
  cannot	
  diagnose	
  illnesses.	
  

o The	
  times	
  that	
  you	
  will	
  be	
  called	
  to	
  pick	
  up	
  your	
  child	
  are	
  based	
  upon	
  the	
  assessment	
  
and	
  evaluation	
  of	
  the	
  school	
  nurse.	
  	
  If	
  your	
  child	
  has	
  ANY	
  of	
  the	
  following	
  symptoms	
  
before	
  school,	
  he/she	
  should	
  be	
  kept	
  home	
  or	
  seen	
  by	
  your	
  physician:	
  The	
  following	
  
is	
  also	
  a	
  partial	
  list	
  of	
  reasons	
  a	
  child	
  will	
  be	
  sent	
  home.	
  

 Temperature	
  greater	
  than	
  100	
  degrees	
  
 Active	
  vomiting	
  or	
  diarrhea	
  
 An	
  illness	
  which	
  presents	
  contagious	
  symptoms	
  (conjunctivitis/pink	
  eye,	
  	
  	
  	
  	
  

ringworm,	
  varicella/chickenpox),	
  which	
  has	
  not	
  been	
  cleared	
  by	
  your	
  physician	
  
o To	
  return	
  to	
  school,	
  your	
  child	
  must	
  be	
  without	
  symptoms	
  of	
  illness	
  for	
  a	
  complete	
  24	
  

hours	
  before	
  sending	
  him/her	
  back	
  to	
  school.	
  	
  If	
  your	
  child	
  is	
  placed	
  on	
  antibiotics,	
  
s/he	
  must	
  be	
  on	
  antibiotics	
  for	
  a	
  complete	
  24	
  hours	
  before	
  s/he	
  can	
  return	
  to	
  
school.	
  	
  

Emergencies	
  	
  

If	
  a	
  student	
  is	
  in	
  need	
  of	
  emergency	
  care,	
  the	
  quickest	
  and	
  safest	
  means	
  of	
  obtaining	
  medical	
  
care	
  will	
  be	
  utilized.	
  	
  Most	
  of	
  the	
  time	
  this	
  will	
  be	
  by	
  ambulance.	
  	
  Other	
  times,	
  you	
  as	
  the	
  
parent	
  will	
  be	
  called	
  to	
  pick	
  your	
  child	
  up.	
  	
  If	
  an	
  ambulance	
  is	
  called	
  the	
  parent/guardian	
  will	
  
be	
  notified	
  of	
  the	
  child's	
  condition	
  and	
  where	
  s/he	
  will	
  be	
  taken.	
  	
  If	
  a	
  parent	
  cannot	
  be	
  
reached,	
  then	
  the	
  emergency	
  contact	
  will	
  be	
  notified.	
  	
  If	
  the	
  emergency	
  contact	
  is	
  
unobtainable,	
  the	
  parent's	
  command	
  will	
  be	
  notified	
  and	
  asked	
  to	
  be	
  present	
  with	
  the	
  
student	
  until	
  parent	
  can	
  be	
  located.	
  	
  

	
  	
  	
  	
  	
  	
  	
  	
  Medication:	
  	
  	
  
	
  

Students	
  starting	
  medication	
  during	
  the	
  school	
  year	
  must	
  be	
  responsible	
  for	
  coming	
  to	
  the	
  
nurse’s	
  office	
  daily	
  and	
  on	
  time.	
  	
  The	
  nurse	
  will	
  call	
  for	
  the	
  student	
  for	
  one	
  week	
  to	
  remind	
  
them.	
  	
  AFTER	
  one	
  week,	
  if	
  the	
  student	
  doesn’t	
  come	
  to	
  the	
  nurse’s	
  office,	
  the	
  student	
  will	
  
have	
  one-­‐week	
  lunch	
  detention	
  in	
  the	
  nurse’s	
  office.	
  	
  Student	
  will	
  be	
  responsible	
  for	
  bringing	
  
their	
  lunch.	
  

	
  
Students	
  may	
  NOT	
  carry	
  over	
  the	
  counter	
  medications	
  to	
  school.	
  

	
  
	
   Guidelines	
  for	
  medication	
  disbursement	
  at	
  school:	
  

o	
  	
  	
  	
  Parents	
  should	
  administer	
  mediations	
  before	
  and	
  after	
  school	
  if	
  possible.	
  (eg.	
  if	
  they	
  
are	
  to	
  be	
  given	
  twice	
  a	
  day.	
  

o	
  	
  	
  	
  	
  Cannot	
  be	
  administered	
  by	
  school	
  nurse	
  without	
  doctor’s	
  orders	
  (including	
  
mediation	
  for	
  severe	
  asthma,	
  allergies,	
  ADD,	
  ADHD,	
  and	
  heart	
  conditions).	
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o	
  	
  	
  	
  	
  Cannot	
  be	
  possessed	
  by	
  students	
  while	
  in	
  school	
  except	
  for	
  inhalers/Epi-­‐pens	
  
prescribed	
  for	
  asthma/allergic	
  reactions	
  accompanied	
  by	
  a	
  doctor’s	
  order.	
  	
  The	
  order	
  
must	
  state	
  the	
  student	
  needs	
  to	
  carry	
  an	
  inhaler/Epi-­‐pen.	
  

o	
   If	
  administered	
  by	
  the	
  nurse,	
  medication	
  	
  must	
  be	
  in	
  a	
  pharmacy-­‐labeled	
  container	
  for	
  
the	
  student,	
  brought	
  to	
  school	
  by	
  the	
  parent,	
  and	
  include:	
  

1. Written	
  doctor’s	
  orders	
  for	
  the	
  school	
  nurse.	
  The	
  Dr.	
  order	
  MUST	
  
match	
  the	
  pharmacy	
  or	
  physician	
  labeled	
  container.	
  

2. Written	
  parent	
  permission	
  to	
  administer	
  
	
  

*Any	
  Student	
  that	
  brings	
  any	
  medications	
  to	
  school,	
  to	
  include	
  over	
  the	
  counter	
  medication,	
  
will	
  face	
  a	
  disciplinary	
  action.	
  

	
  	
  	
  	
  	
  	
  Immunizations:	
  

It	
  is	
  the	
  parents’	
  responsibility	
  to	
  have,	
  upon	
  registration,	
  a	
  legible	
  and,	
  if	
  necessary,	
  
translated	
  copy	
  of	
  their	
  child's	
  immunizations	
  for	
  review	
  by	
  the	
  school	
  nurse.	
  	
  This	
  will	
  be	
  
placed	
  in	
  their	
  child's	
  school	
  record.	
  	
  

To	
  attend	
  the	
  DoDD	
  School,	
  all	
  children,	
  regardless	
  of	
  nationality,	
  must	
  meet	
  DoDDS	
  
immunizations	
  requirements:	
  

o	
  	
  	
   DODEA	
  Reg.	
  2051.1	
  	
  is	
  a	
  requirement	
  for	
  initial	
  and	
  continued	
  enrollment.	
  
o	
  	
  	
  	
  	
  	
  New	
  immunization	
  requirements	
  starting	
  in	
  April	
  2006	
  are	
  as	
  follows:	
  

 TDAP	
  
 Hepatitis	
  A	
  (2	
  doses,	
  6	
  months	
  apart)	
  
 Meningitis	
  after	
  age	
  11	
  	
  
 New	
  immunization	
  requirement	
  starting	
  March	
  2010	
  
 2nd	
  dose	
  of	
  varicella	
  

o	
  	
  	
  	
  	
  	
  New	
  Students	
  will	
  report	
  to	
  the	
  immunizations	
  clinic	
  where	
  their	
  shot	
  records	
  will	
  be	
  
evaluated	
  and	
  updated	
  as	
  necessary.	
  	
  

o	
  	
  	
  	
  	
  	
  Shots	
  will	
  be	
  dispensed	
  and	
  a	
  computer	
  printout	
  will	
  be	
  given	
  to	
  the	
  parents.	
  
o	
  	
  	
  	
  	
  That	
  printout	
  must	
  then	
  be	
  returned	
  to	
  the	
  school	
  as	
  part	
  of	
  the	
  registration	
  process.	
  	
  	
  

Open	
  House	
  

• Open	
  House	
  for	
  Ramstein	
  Middle	
  School	
  is	
  scheduled	
  for	
  the	
  beginning	
  of	
  school	
  each	
  year,	
  
and	
  will	
  not	
  conflict	
  with	
  other	
  schools’	
  open	
  houses.	
  

• Open	
  House	
  is	
  a	
  time	
  for	
  parents	
  to	
  meet	
  individual	
  teachers	
  and	
  team	
  members,	
  become	
  
familiar	
  with	
  classroom	
  policies	
  and	
  requirements,	
  and	
  receive	
  information	
  from	
  the	
  School	
  
Advisory	
  Committee	
  (SAC),	
  PTSA	
  (Parent	
  Teacher	
  Student	
  Association),	
  and	
  Youth	
  Services.	
  
You	
  will	
  travel	
  around	
  on	
  your	
  child’s	
  condensed	
  schedule	
  to	
  get	
  an	
  idea	
  about	
  their	
  day.	
  	
  
They	
  are	
  welcome	
  to	
  join	
  you.	
  	
  Be	
  sure	
  to	
  get	
  a	
  copy	
  of	
  your	
  child’s	
  schedule	
  before	
  coming	
  
to	
  this	
  event.	
  

Parent	
  Concerns	
  
Everyone	
  benefits	
  from	
  open	
  communication	
  with	
  each	
  other	
  –	
  especially	
  your	
  child.	
  

• Chain	
  of	
  Command	
  for	
  voicing	
  concerns	
  within	
  the	
  school:	
  
1. Concerns	
  within	
  your	
  children’s	
  classes	
  should	
  first	
  be	
  addressed	
  to	
  your	
  child’s	
  

teacher.	
  
2. Concerns	
  with	
  multiple	
  teachers	
  should	
  be	
  addressed	
  to	
  your	
  child’s	
  team	
  leader	
  

to	
  set	
  up	
  a	
  team	
  conference.	
  
3. Concerns	
  that	
  are	
  not	
  satisfied	
  at	
  these	
  levels	
  should	
  be	
  addressed	
  to	
  the	
  

school’s	
  principals.	
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*The	
  Administration	
  is	
  more	
  than	
  willing	
  to	
  discuss	
  your	
  child	
  and	
  work	
  out	
  any	
  problems	
  
with	
  you.	
  However,	
  you	
  must	
  first	
  contact	
  the	
  classroom	
  teacher	
  and	
  try	
  to	
  resolve	
  problems	
  
at	
  that	
  level.	
  Please	
  contact	
  the	
  SAO	
  (DSN	
  480-­‐7104	
  or	
  Commercial	
  06371-­‐47-­‐7104)	
  or	
  email	
  
any	
  of	
  the	
  administrators	
  directly	
  to	
  make	
  an	
  appointment	
  for	
  a	
  conference.	
  

Parent	
  Support	
  Organizations	
  
Parents	
  are	
  encouraged	
  to	
  help	
  provide	
  a	
  vital,	
  dynamic	
  school	
  program	
  at	
  Ramstein	
  Middle	
  
School	
  by	
  joining	
  and/or	
  supporting	
  the	
  following	
  groups:	
  
• School	
  Advisory	
  Committee	
  (SAC):	
  	
  	
  

o Open	
  to	
  all	
  parents	
  and	
  consists	
  of	
  8	
  elected,	
  voting	
  members	
  (4	
  parents	
  and	
  4	
  
teachers)	
  who	
  are	
  elected	
  for	
  one	
  or	
  two	
  years.	
  	
  

o Its	
  purpose	
  is	
  to	
  advise	
  the	
  administration	
  on	
  areas	
  of	
  concern	
  within	
  the	
  school.	
  	
  
o Meetings	
  are	
  monthly	
  and	
  dates	
  are	
  determined	
  by	
  the	
  membership	
  and	
  advertised	
  

in	
  the	
  School	
  Newsletter.	
  
o We	
  need	
  a	
  President,	
  Vice	
  President,	
  Secretary	
  and	
  other	
  volunteers!	
  	
  Please	
  join	
  this	
  

organization.	
  	
  There	
  are	
  so	
  many	
  wonderful	
  programs	
  that	
  need	
  your	
  help.	
  
• School	
  Advisory	
  Board:	
  

o Open	
  to	
  all	
  parents	
  and	
  consists	
  of	
  1	
  elected	
  parent	
  from	
  each	
  school.	
  
o Its	
  purpose	
  is	
  to	
  deal	
  with	
  concerns	
  of	
  all	
  the	
  schools	
  in	
  the	
  KMC	
  and	
  concerns	
  not	
  

resolved	
  in	
  SAC	
  meetings.	
  
o Meetings	
  are	
  monthly	
  at	
  different	
  schools	
  throughout	
  the	
  KMC.	
  

• Parent	
  Teacher	
  Student	
  Association:	
  
o Consists	
  of	
  parents,	
  students,	
  and	
  school	
  personnel.	
  
o Supports	
  the	
  school	
  through	
  allocation	
  of	
  funds	
  for	
  various	
  programs	
  and	
  activities	
  

within	
  the	
  school.	
  
o Serves	
  as	
  a	
  liaison	
  between	
  community	
  programs	
  for	
  distributing	
  funds	
  to	
  various	
  

school	
  activities.	
  
o Meets	
  monthly	
  as	
  determined	
  by	
  the	
  membership.	
  

Physical	
  Education	
  

• PE	
  teachers	
  will	
  provide	
  details	
  of	
  dress	
  requirements	
  (specific	
  kinds	
  of	
  shoes,	
  shorts,	
  shirts).	
  
• All	
  students	
  are	
  expected	
  to	
  dress	
  out	
  each	
  day	
  of	
  PE	
  classes	
  and	
  participate	
  in	
  all	
  class	
  

activities,	
  unless	
  special	
  arrangements	
  are	
  made	
  with	
  the	
  teacher.	
  
• A	
  doctor’s	
  statement	
  is	
  necessary	
  when	
  students	
  cannot	
  participate	
  for	
  3	
  or	
  more	
  days.	
  

Posters/Flyers/Advertisements	
  in	
  the	
  School	
  

• Must	
  have	
  prior	
  approval	
  from	
  the	
  school	
  administration	
  	
  
• They	
  must	
  be	
  removed	
  in	
  a	
  timely	
  manner.	
  

	
  
Prohibited	
  Items	
  

Any	
  item	
  that	
  isn’t	
  needed	
  to	
  perform	
  in	
  classes	
  does	
  not	
  belong	
  at	
  school.	
  	
  If	
  you	
  aren’t	
  sure	
  
if	
  you	
  are	
  allowed	
  to	
  have	
  an	
  item	
  at	
  school,	
  ask	
  your	
  parents.	
  	
  If	
  you	
  know	
  not	
  to	
  ask,	
  don’t	
  
bring	
  it.	
  
• The	
  following	
  items	
  are	
  prohibited	
  at	
  Ramstein	
  Middle	
  School:	
  

Laser	
  Pointers	
  of	
  any	
  type	
   Firecrackers	
  

Noise	
  Makers	
   Lighters	
  and	
  Matches	
  

Any	
  Item	
  deemed	
  to	
  be	
  a	
  
weapon	
  or	
  weapon	
  look	
  
alike	
  

Gum	
  

Water	
  guns	
  of	
  any	
  type	
  

Aerosol	
  or	
  Pump	
  Action	
   Large	
  Amounts	
  of	
  Money	
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Cans	
  and	
  Bottles	
   Indecent	
  or	
  pornographic	
  materials	
  

Tobacco	
  (Any	
  form)	
   Items	
  used	
  in	
  gambling	
  

Items	
  brought	
  for	
  sale	
  (i.e.	
  
candy,	
  iPods,	
  cell	
  phones,	
  
etc.)	
  

	
  

• Admin	
  reserves	
  the	
  right	
  to	
  add	
  to	
  this	
  list	
  throughout	
  the	
  year	
  as	
  needed.	
  
• Consequences	
  and	
  Application	
  of	
  Disciplinary	
  Actions:	
  

o Disciplinary	
  actions	
  for	
  inappropriate	
  behavior	
  should	
  be	
  logical,	
  progressive,	
  and	
  
appropriate	
  to	
  the	
  situation	
  and	
  encourage	
  correction	
  of	
  the	
  behavior.	
  

o Continued	
  violations	
  will	
  result	
  in	
  increasing	
  severity	
  of	
  the	
  consequence	
  
assigned.	
  	
  

o Offenses	
  can	
  be	
  combined	
  for	
  more	
  severe	
  consequences.	
  
o Students	
  with	
  4	
  or	
  more	
  discipline	
  referrals	
  (for	
  any	
  reason)	
  are	
  subject	
  to	
  

suspension,	
  and	
  a	
  subsequent	
  suspension	
  for	
  every	
  discipline	
  referral	
  thereafter.	
  
• Progression	
  of	
  Administrative	
  Disciplinary	
  Actions:	
  	
  

o Depending	
  on	
  the	
  severity	
  of	
  the	
  behavior,	
  two	
  or	
  more	
  actions	
  may	
  be	
  
combined	
  and	
  start	
  with	
  a	
  different	
  consequence	
  other	
  than	
  counseling.	
  

 Counseling	
  
 Parent/Student	
  Notification	
  or	
  Conference	
  
 Lunch	
  Work	
  Detail	
  or	
  Detention	
  
 After	
  School	
  Detention	
  or	
  Work	
  Detail	
  	
  
 Saturday	
  Detention	
  
 Parent	
  Shadowing	
  the	
  Student	
  for	
  one	
  or	
  more	
  Days	
  
 Suspension	
  	
  
 Expulsion	
  

Note:	
  The	
  Administrator	
  will	
  determine	
  which	
  actions	
  to	
  use	
  (or	
  not	
  use)	
  for	
  the	
  most	
  
effective	
  results.	
  	
  Summary	
  of	
  discipline	
  is	
  reported	
  to	
  School	
  Liaison’s	
  Office	
  daily.	
  

Weapon	
  Incidents	
  and	
  Prohibited	
  Items.	
  	
  	
  

• Procedures	
  for	
  reporting	
  serious	
  incidents:	
  
o Any	
  incidents	
  involving	
  weapons	
  or	
  other	
  prohibited	
  items	
  will	
  be	
  telephonically	
  

reported	
  to	
  Military/Security	
  Police	
  and	
  transmitted	
  via	
  electronic	
  mail	
  to	
  DODEA	
  
Headquarters	
  in	
  the	
  form	
  of	
  a	
  written	
  Serious	
  Incident	
  report	
  with	
  the	
  final	
  report	
  
remaining	
  at	
  DODEA	
  Headquarters.	
  	
  	
  

o Copies	
  of	
  the	
  report	
  will	
  be	
  retained	
  in	
  the	
  school’s	
  files	
  and	
  provided	
  to	
  the	
  District	
  
Superintendent’s	
  Office	
  via	
  electronic	
  mail.	
  	
  	
  

• Identification	
  of	
  weapons	
  and	
  other	
  prohibited	
  items:	
  
o To	
  prevent	
  any	
  misunderstanding	
  concerning	
  weapons	
  and	
  other	
  prohibited	
  items,	
  a	
  

synopsis	
  of	
  USAREUR	
  Reg.	
  190-­‐6	
  and	
  USAFE	
  Reg.	
  125-­‐17,	
  Registration	
  and	
  Control	
  of	
  
Privately	
  Owned	
  Firearms	
  and	
  Other	
  Weapons,	
  dated	
  August	
  1990,	
  is	
  used.	
  	
  	
  

o Special	
  attention	
  should	
  be	
  given	
  to	
  item	
  	
  (j),	
  which	
  states	
  that	
  any	
  items	
  that	
  would	
  
not	
  normally	
  be	
  considered	
  weapons	
  are	
  prohibited	
  when	
  “carried	
  in	
  the	
  presence	
  of	
  
other	
  persons	
  in	
  a	
  manner	
  likely	
  to	
  make	
  reasonable	
  persons	
  fear	
  for	
  their	
  safety.”	
  

o The	
  following	
  list,	
  as	
  specified	
  in	
  USAREUR	
  Reg.	
  190-­‐6	
  and	
  USAFE	
  Reg.	
  125-­‐17,	
  include	
  
but	
  are	
  not	
  limited	
  to	
  the	
  following	
  items:	
  

o Any	
  type	
  of	
  knife	
  
o All	
  guns,	
  including	
  BB	
  guns,	
  air-­‐soft	
  guns,	
  guns	
  that	
  use	
  darts,	
  paint	
  ball	
  guns	
  

and	
  any	
  other	
  type	
  of	
  gun	
  real	
  or	
  toy.	
  	
  
o Any	
  destructive	
  devices	
  
o Any	
  firearms	
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o Club-­‐type	
  hand	
  weapons	
  –	
  blackjacks,	
  brass	
  knuckles,	
  nun	
  chucks,	
  hand-­‐held	
  
metal	
  objects	
  

o Gas	
  pistols	
  and	
  shooting	
  pens	
  
o Any	
  item	
  carried	
  in	
  a	
  manner	
  likely	
  to	
  make	
  reasonable	
  persons	
  fear	
  for	
  their	
  

safety:	
  
o Straight	
  razor,	
  razor	
  blades,	
  or	
  items	
  containing	
  a	
  blade	
  
o Ice	
  picks,	
  daggers,	
  machetes,	
  swords,	
  spears,	
  bows	
  and	
  crossbows	
  of	
  any	
  

size,	
  or	
  any	
  similar	
  instrument	
  
o Clubs,	
  or	
  any	
  object	
  that	
  may	
  be	
  used	
  as	
  a	
  club	
  to	
  inflict	
  bodily	
  harm	
  (e.g.,	
  

pieces	
  of	
  wood	
  or	
  pipes,	
  stones,	
  bricks)	
  
o Authentic	
  appearing	
  replica	
  of	
  a	
  firearm	
  (e.g.,	
  toy	
  guns,	
  BB	
  guns)	
  
o Blank	
  cartridge	
  pistols	
  
o Any	
  other	
  object	
  that	
  might	
  be	
  used	
  readily	
  to	
  inflict	
  bodily	
  harm	
  (e.g.,	
  bicycle	
  

chains,	
  large	
  dog	
  chains,	
  canes	
  with	
  sharp	
  points,	
  broken	
  bottles	
  or	
  glasses,	
  
small	
  knives	
  with	
  retractable	
  blades)	
  

o Locking	
  blade	
  knives,	
  regardless	
  of	
  length	
  and	
  other	
  knives	
  with	
  blades	
  3	
  
inches	
  or	
  longer.	
  

o All	
  forms	
  of	
  fireworks.	
  

Registration	
  to	
  Attend	
  Ramstein	
  Middle	
  School	
  

• Students	
  must	
  register	
  each	
  year	
  to	
  attend	
  DODEA	
  schools.	
  
• Registration	
  starts	
  in	
  April	
  when	
  3rd	
  quarter	
  ends.	
  
• Registration	
  will	
  be	
  completed	
  as	
  soon	
  as	
  possible	
  to	
  ensure	
  staffing	
  and	
  classes.	
  
• Registration	
  is	
  not	
  complete	
  without	
  current	
  immunizations,	
  all	
  required	
  documentation,	
  and	
  

proof	
  of	
  residency.	
  
• Students	
  will	
  not	
  receive	
  a	
  schedule	
  until	
  immunizations	
  are	
  current	
  and	
  registration	
  is	
  

complete.	
  

School	
  Cancellation	
  &	
  Delayed	
  Opening	
  

• Tune	
  to	
  Kaiserslautern	
  AFN	
  100.2	
  FM	
  or	
  1107	
  AM	
  radio	
  beginning	
  at	
  0600	
  for	
  information	
  and	
  
guidance.	
  	
  

• DO	
  NOT	
  CALL	
  THE	
  SCHOOL!	
  	
  We	
  will	
  send	
  an	
  email	
  as	
  soon	
  as	
  we	
  have	
  information.	
  
• Families	
  should	
  have	
  a	
  plan	
  (where	
  your	
  child	
  should	
  go	
  and	
  what	
  they	
  should	
  do	
  when	
  they	
  

get	
  there)	
  in	
  the	
  event	
  school	
  is	
  ever	
  dismissed	
  early	
  during	
  the	
  school	
  day.	
  On	
  inclement	
  
weather	
  days,	
  students	
  will	
  be	
  instructed	
  to	
  turn	
  on	
  their	
  cell	
  phones	
  for	
  instructions	
  from	
  
parents.	
  	
  

School	
  Discipline	
  Policy/Disciplinary	
  Actions	
  

• Administrative	
  actions	
  may	
  include	
  but	
  are	
  not	
  limited	
  to	
  the	
  following:	
  
o Warning	
  
o Counseling	
  session	
  
o Teacher	
  assigned	
  detention	
  
o After	
  School	
  Detention	
  	
  
o Parent	
  notification	
  
o Community	
  or	
  school	
  work	
  detail	
  
o Lunchtime	
  detention	
  
o Saturday	
  School	
  
o Out-­‐of-­‐school	
  suspension	
  
o Expulsion	
  
o Parent	
  conference	
  

• This	
  list	
  is	
  not	
  comprehensive	
  and	
  exhaustive,	
  but	
  contains	
  the	
  most	
  common	
  violations	
  of	
  
accepted	
  school	
  policy.	
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• This	
  list	
  is	
  not	
  intended	
  to	
  limit	
  the	
  discretion	
  of	
  the	
  administration	
  in	
  determining	
  the	
  level	
  of	
  
action	
  required.	
  	
  

• 	
  The	
  administration	
  has	
  authority	
  to	
  take	
  disciplinary	
  action	
  for	
  any	
  infractions	
  that	
  occur	
  on	
  
school	
  grounds	
  or	
  during	
  the	
  student’s	
  transit	
  to	
  and	
  from	
  school.	
  

• The	
  Items	
  that	
  follow,	
  are	
  examples	
  of	
  violations	
  of	
  school	
  policy:	
  
o Use	
  of	
  Alcohol	
  –	
  refer	
  to	
  section	
  on	
  drug	
  and	
  alcohol	
  screening.	
  
o Bullying	
  –	
  refer	
  to	
  bullying/harassment	
  section.	
  
o Cheating/Plagiarizing	
  –Students	
  found	
  to	
  be	
  engaged	
  in	
  cheating/plagiarizing	
  will	
  not	
  

receive	
  credit	
  and	
  will	
  be	
  assigned	
  proper	
  disciplinary	
  action.	
  It	
  will	
  also	
  be	
  noted	
  on	
  
the	
  student’s	
  official	
  record.	
  	
  

o Dress	
  Code	
  Violations—refer	
  to	
  section	
  on	
  Dress	
  Code	
  
o Fighting—Administrators	
  and	
  teachers	
  will	
  not	
  make	
  a	
  distinction	
  between	
  ‘play’	
  

fighting	
  and	
  ‘real’	
  fighting	
  
o Food	
  Fights—Considered	
  a	
  Nuisance	
  Item	
  
o Insubordination—To	
  include	
  any	
  disrespect	
  or	
  disregard	
  to	
  any	
  staff	
  or	
  faculty	
  

members	
  in	
  respect	
  to	
  conduct	
  or	
  behavior	
  in	
  class	
  or	
  anywhere	
  on	
  school	
  grounds.	
  
o Extortion/Threats	
  
o Gambling	
  
o Profanity—Can	
  be	
  grounds	
  for	
  severe	
  disciplinary	
  action	
  
o Public	
  Display	
  of	
  Affection—Is	
  not	
  permitted	
  	
  
o Theft—Theft	
  is	
  a	
  problem.	
  Any	
  high	
  value	
  items	
  (cell	
  phones,	
  IPods,	
  MP3	
  players,	
  

etc.)	
  and	
  significant	
  sums	
  of	
  money	
  should	
  not	
  be	
  brought	
  to	
  school.	
  If	
  a	
  significant	
  
amount	
  of	
  money	
  is	
  brought	
  to	
  school,	
  it	
  is	
  strongly	
  advised	
  to	
  write	
  down	
  the	
  serial	
  
number	
  to	
  help	
  in	
  the	
  recovery,	
  if	
  possible.	
  	
  

o Vandalism—The	
  destruction	
  or	
  damage	
  of	
  school	
  property	
  (major	
  or	
  minor)	
  will	
  not	
  
be	
  tolerated	
  under	
  any	
  circumstances.	
  	
  

o Threatening	
  a	
  Staff	
  or	
  Faculty	
  member—Will	
  not	
  be	
  tolerated	
  under	
  any	
  circumstance.	
  	
  
o Interfering	
  with	
  the	
  learning	
  environment	
  in	
  the	
  classroom	
  will	
  not	
  be	
  tolerated.	
  	
  

School	
  Supply	
  Guidelines	
  
Student	
  Agenda	
  
• Each	
  student	
  will	
  be	
  provided	
  an	
  agenda	
  (courtesy	
  of	
  the	
  PTSA	
  –	
  replacement	
  is	
  $5.00)	
  to	
  

assist	
  in	
  improving	
  organizational	
  skills	
  and	
  communication	
  between	
  parents	
  and	
  teachers.	
  	
  	
  
• Each	
  agenda	
  includes	
  information	
  on	
  time	
  management,	
  setting	
  goals,	
  study	
  skills,	
  English	
  

skills,	
  math	
  skills,	
  social	
  studies	
  skills	
  and	
  maps.	
  
• Students	
  should	
  take	
  their	
  agenda	
  to	
  every	
  class	
  for	
  keeping	
  track	
  of	
  assignments	
  and	
  other	
  

activities.	
  
• Students	
  should	
  show	
  the	
  agenda	
  to	
  their	
  parents	
  each	
  night,	
  noting	
  assignments	
  and	
  any	
  

communications	
  that	
  teachers	
  may	
  have	
  sent	
  home.	
  Additionally,	
  this	
  tool	
  can	
  be	
  used	
  by	
  
families	
  to	
  identify	
  after	
  school	
  plans	
  and	
  transportation.	
  	
  If	
  the	
  agenda	
  is	
  blank,	
  you	
  are	
  not	
  
getting	
  the	
  full	
  picture	
  available	
  to	
  you.	
  

	
  
Band	
  Instruments	
  
Students	
  in	
  band	
  will	
  be	
  issued	
  an	
  instrument.	
  The	
  expectation	
  is	
  that	
  the	
  instrument	
  will	
  be	
  
properly	
  cared	
  for	
  and	
  returned	
  at	
  the	
  end	
  of	
  the	
  year.	
  In	
  the	
  event	
  the	
  instrument	
  is	
  lost,	
  
damaged,	
  or	
  stolen,	
  the	
  family	
  will	
  replace	
  the	
  exact	
  model	
  of	
  instrument.	
  If	
  that	
  is	
  not	
  known,	
  
you	
  will	
  notify	
  the	
  principal,	
  maria.buchwald@eu.dodea.edu	
  and	
  request	
  the	
  specifications	
  for	
  
replacing	
  the	
  instrument.	
  These	
  instruments	
  are	
  very	
  expensive.	
  They	
  are	
  purchased	
  for	
  their	
  
durability	
  and	
  success	
  with	
  repairs.	
  We	
  will	
  not	
  accept	
  some	
  instruments	
  for	
  replacement,	
  
therefore,	
  be	
  sure	
  to	
  speak	
  with	
  the	
  principal	
  before	
  making	
  your	
  purchase.	
  	
  

	
  
Basic	
  Guidelines	
  of	
  Needed	
  School	
  Supplies	
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Pens	
  and	
  pencils	
  	
  
Colored	
  pencils	
  )	
  
Pocket	
  folders	
  
Spiral	
  notebooks	
  
3	
  –	
  Ring	
  binder	
  

Highlighters	
  
Paper	
  (loose	
  leaf)	
  
Book	
  bag/Backpack	
  	
  
Notebook	
  dividers	
  
Gym	
  shoes	
  
Tissues	
  (1	
  box)	
  

	
  
	
  	
  
	
  

School/Parent	
  Newsletters	
  

• School	
  news	
  is	
  sent	
  out	
  electronically	
  Friday	
  of	
  every	
  week.	
  Calendar	
  updates	
  are	
  included	
  in	
  
this	
  mailing.	
  

• Additional	
  emails	
  will	
  be	
  sent	
  out	
  throughout	
  the	
  week.	
  We	
  will	
  be	
  specific	
  in	
  the	
  subject	
  line.	
  
If	
  it	
  doesn’t	
  apply	
  to	
  you,	
  please	
  delete.	
  

• We	
  can	
  send	
  our	
  electronic	
  news	
  to	
  as	
  many	
  emails	
  as	
  you	
  request.	
  If	
  you	
  aren’t	
  getting	
  
regular	
  communication	
  from	
  the	
  school,	
  we	
  may	
  not	
  have	
  your	
  email.	
  Please	
  contact	
  us.	
  
Email	
  is	
  our	
  PRIMARY	
  form	
  of	
  communication.	
  

Sexual	
  Harassment	
  
As	
  stated	
  in	
  DS	
  Manual	
  2051.2,	
  Students	
  shall	
  be	
  free	
  from	
  verbal,	
  physical,	
  visual,	
  and	
  
psychological	
  sexual	
  harassment,	
  including	
  uninvited	
  sexual	
  advances	
  from	
  adults	
  and/or	
  
other	
  students.	
  
• Behaviors	
  constituting	
  sexual	
  harassment:	
  

o Students	
  must	
  avoid	
  certain	
  specific	
  behaviors	
  that	
  create	
  an	
  environment	
  of	
  
sexual	
  harassment.	
  	
  

o Engaging	
  in	
  the	
  following	
  behaviors	
  may	
  result	
  in	
  disciplinary	
  proceedings	
  against	
  
a	
  student,	
  consistent	
  with	
  DS	
  2051.1:	
  

 Unwelcome	
  leering,	
  sexual	
  flirtations,	
  or	
  propositions.	
  
 Unwelcome	
  sexual	
  slurs,	
  epithets,	
  verbal	
  abuse,	
  derogatory	
  comments,	
  

or	
  sexually	
  degrading	
  descriptions.	
  
 Graphic	
  verbal	
  comments	
  about	
  an	
  individual’s	
  body,	
  or	
  overly	
  personal	
  

conversation.	
  
 Sexual	
  jokes,	
  stories,	
  drawings,	
  pictures,	
  or	
  gestures.	
  
 Spreading	
  sexual	
  rumors.	
  
 Touching	
  an	
  individual’s	
  body	
  or	
  clothing	
  in	
  a	
  sexual	
  way.	
  
 Cornering	
  or	
  blocking	
  normal	
  movements.	
  
 Displaying	
  sexually	
  suggestive	
  objects.	
  

• Reporting	
  Sexual	
  Harassment:	
  
o Students	
  who	
  feel	
  they	
  have	
  been	
  sexually	
  harassed	
  should	
  report	
  the	
  incident	
  to	
  

school	
  personnel.	
  
o The	
  incident	
  will	
  be	
  investigated	
  and	
  appropriate,	
  warranted	
  disciplinary	
  

consequences	
  instituted.	
  
*	
  This	
  information	
  provided	
  by	
  The	
  Military	
  OneSource	
  Connection	
  
Ensuring	
  Equal	
  Opportunity	
  in	
  Federally	
  Conducted	
  Education	
  and	
  Training	
  Programs	
  
Under	
  Executive	
  Order	
  13160,	
  any	
  individual	
  involved	
  in	
  a	
  federally	
  conducted	
  education	
  and	
  
training	
  program	
  (e.g.,	
  DoDEA)	
  who	
  believes	
  he	
  or	
  she	
  has	
  been	
  discriminated	
  against	
  on	
  the	
  
basis	
  of	
  race,	
  sex,	
  color,	
  national	
  origin,	
  disability,	
  religion,	
  age,	
  sexual	
  orientation,	
  or	
  status	
  
as	
  a	
  parent	
  may	
  file	
  a	
  complaint	
  with	
  the	
  DoDEA	
  Office	
  of	
  Compliance	
  and	
  Assistance.	
  	
  	
  
Refer	
  to	
  http://www.dodea.edu/	
  	
  (under	
  "Administration"	
  -­‐	
  "DoDEA	
  Director"	
  -­‐	
  "Office	
  of	
  
Compliance	
  and	
  Assistance")	
  for	
  detailed	
  information	
  on	
  the	
  scope	
  of	
  the	
  program	
  and	
  how	
  
to	
  file	
  a	
  complaint.	
  

	
  

Six	
  Ways	
  Parents	
  Can	
  Help	
  Teachers	
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Teaching	
  academic	
  skills	
  is	
  a	
  tough	
  enough	
  task	
  for	
  teachers.	
  Emotional,	
  social	
  and	
  spiritual	
  
development	
  should	
  be	
  focused	
  in	
  the	
  home.	
  You	
  can	
  help	
  teachers	
  and	
  create	
  a	
  better	
  learning	
  
environment	
  for	
  your	
  children	
  by	
  following	
  these	
  tips:	
  

• Create	
  a	
  smooth	
  takeoff	
  each	
  day.	
  Give	
  your	
  child	
  a	
  hug	
  before	
  he/she	
  ventures	
  out	
  the	
  door	
  
and	
  you	
  head	
  to	
  work.	
  Look	
  him/her	
  in	
  the	
  eye,	
  and	
  tell	
  him/her	
  how	
  proud	
  you	
  are	
  of	
  
him/her.	
  Your	
  child's	
  self-­‐confidence	
  and	
  security	
  will	
  help	
  him/her	
  do	
  well	
  both	
  in	
  school	
  and	
  
in	
  life.	
  	
  

• Prepare	
  for	
  a	
  happy	
  landing	
  at	
  the	
  end	
  of	
  the	
  day	
  when	
  you	
  reconvene.	
  Create	
  a	
  predictable	
  
ritual	
  such	
  as	
  10	
  to	
  20	
  minutes	
  listening	
  to	
  your	
  child	
  talk	
  about	
  his/her	
  day—before	
  you	
  
check	
  phone	
  messages,	
  read	
  e-­‐mail,	
  or	
  begin	
  dinner.	
  That	
  way	
  you	
  are	
  fully	
  present	
  to	
  listen,	
  
and	
  your	
  child	
  has	
  a	
  touchstone	
  he/she	
  can	
  count	
  on	
  between	
  school	
  and	
  home.	
  	
  

• Fill	
  your	
  child's	
  lunchbox	
  with	
  healthy	
  snacks	
  and	
  lunches.	
  Have	
  dinner	
  at	
  a	
  reasonable	
  hour	
  
and	
  serve	
  a	
  healthy	
  breakfast.	
  A	
  well-­‐balanced	
  diet	
  maximizes	
  your	
  child's	
  learning	
  potential.	
  
Check	
  out	
  www.pta.org	
  for	
  ideas.	
  	
  

• Include	
  calm,	
  peaceful	
  times	
  in	
  your	
  children's	
  afternoons	
  and	
  evenings.	
  Maintain	
  a	
  schedule	
  
that	
  allows	
  them	
  to	
  go	
  to	
  school	
  rested,	
  and	
  if	
  they	
  are	
  sick,	
  have	
  a	
  system	
  in	
  place	
  so	
  they	
  
are	
  able	
  to	
  stay	
  home.	
  	
  

• Remember	
  it's	
  your	
  children's	
  homework,	
  not	
  yours.	
  Create	
  a	
  specific	
  homework	
  space	
  
that's	
  clutter-­‐free	
  and	
  quiet.	
  Encourage	
  editing	
  and	
  double-­‐checking	
  work,	
  but	
  allow	
  your	
  
kids	
  to	
  make	
  mistakes,	
  as	
  it's	
  the	
  only	
  way	
  teachers	
  can	
  gauge	
  if	
  they	
  understand	
  the	
  
material.	
  It's	
  also	
  how	
  children	
  learn	
  responsibility	
  for	
  the	
  quality	
  of	
  their	
  work.	
  Get	
  more	
  
homework	
  tips	
  online.	
  

If	
  homework	
  seems	
  excessive,	
  contact	
  the	
  teacher.	
  	
  If	
  you	
  need	
  more	
  work	
  at	
  home,	
  contact	
  
the	
  teacher.	
  

	
  
Smoke-­‐Free/Drug-­‐Free	
  Schools	
  

There	
  will	
  be	
  NO	
  SMOKING	
  anywhere	
  on	
  or	
  off	
  school	
  grounds—to	
  include	
  the	
  wooded	
  areas	
  
from	
  the	
  time	
  the	
  student	
  leaves	
  home	
  for	
  school	
  and	
  returns	
  home	
  from	
  school.	
  	
  
• Smoking:	
  

o Students	
  who	
  smoke	
  or	
  possess	
  any	
  tobacco	
  product	
  or	
  accessories	
  during	
  the	
  school	
  
day	
  at	
  any	
  location	
  or	
  time	
  not	
  limited	
  to	
  the	
  following	
  list	
  will	
  be	
  subject	
  to	
  disciplinary	
  
action:	
  

• Bus	
  stops	
  in	
  the	
  morning	
  or	
  afternoon,	
  	
  
• On	
  the	
  busses	
  
• Anywhere	
  at	
  school	
  (whether	
  inside	
  or	
  outside	
  the	
  buildings)	
  	
  
• In	
  the	
  parking	
  lot	
  
• In	
  any	
  wooded	
  area	
  
• During	
  lunch	
  period	
  
• At	
  any	
  school	
  sponsored	
  event	
  

• Drug	
  Possession,	
  Use,	
  or	
  Distribution:	
  
o DODEA	
  Regulation	
  201.1,	
  Drug-­‐Free	
  School	
  and	
  Learning	
  Environment,	
  establishes	
  

policies	
  and	
  procedures	
  for	
  ensuring	
  drug-­‐free	
  learning	
  environments	
  for	
  students	
  of	
  
DODDS	
  by	
  instituting	
  clear	
  and	
  specific	
  rules	
  regarding	
  drug	
  possession,	
  use,	
  and	
  
distribution.	
  

o In	
  addition	
  to	
  the	
  following	
  automatic	
  action,	
  each	
  student	
  must	
  meet	
  with	
  the	
  school’s	
  
alcohol	
  and	
  substance	
  abuse	
  counselor	
  and	
  complete	
  an	
  assessment	
  before	
  returning	
  to	
  
school.	
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o The	
  school	
  counselor	
  will	
  notify	
  the	
  SAO	
  to	
  ensure	
  that	
  the	
  students	
  attended	
  the	
  
counseling	
  session	
  and	
  completed	
  their	
  assessment.	
  	
  

o If	
  there	
  is	
  a	
  reasonable	
  suspicion	
  of	
  possession,	
  use,	
  or	
  distribution	
  of	
  any	
  illegal	
  item	
  the	
  
student	
  may	
  consent	
  to	
  the	
  search	
  with	
  or	
  without	
  parents	
  present.	
  	
  

o The	
  search	
  will	
  require	
  the	
  student	
  to	
  empty	
  pockets	
  and/or	
  book	
  bag.	
  It	
  will	
  not	
  involve	
  
actual	
  touching	
  of	
  the	
  student.	
  	
  

o If	
  the	
  student	
  does	
  not	
  consent	
  to	
  a	
  search	
  the	
  military	
  police	
  or	
  Polizei	
  will	
  be	
  called	
  to	
  
transport	
  the	
  student	
  to	
  the	
  Law	
  Enforcement	
  Desk	
  for	
  a	
  sponsor	
  to	
  be	
  present	
  for	
  a	
  
search.	
  	
  

• The	
  Drug-­‐Free	
  regulation	
  provides	
  the	
  following	
  penalties:	
  
o Possession	
  or	
  Use	
  of	
  Drugs:	
  

• Suspension	
  while	
  awaiting	
  a	
  Disciplinary	
  Hearing	
  for	
  possible	
  expulsion	
  
o Distribution	
  of	
  Drugs:	
  

• Suspension	
  while	
  awaiting	
  a	
  Disciplinary	
  Hearing	
  for	
  possible	
  expulsion	
  

Drug	
  and	
  Alcohol	
  Screening	
  	
  

• If	
  a	
  student	
  is	
  suspected	
  of	
  drug	
  or	
  alcohol	
  use	
  because	
  of	
  observable	
  symptoms,	
  the	
  
student	
  will	
  be	
  sent	
  to	
  the	
  nurse’s	
  office.	
  

• Parents	
  must	
  be	
  aware	
  that	
  over	
  the	
  counter	
  cold	
  products	
  can	
  be	
  abused	
  by	
  students	
  and	
  
can	
  be	
  fatal.	
  

• Teachers	
  or	
  other	
  faculty	
  members	
  may	
  take	
  a	
  statement	
  but	
  may	
  not	
  be	
  qualified	
  to	
  
determine	
  actual	
  drug/alcohol	
  use.	
  

• The	
  nurse	
  will	
  determine	
  whether	
  or	
  not	
  the	
  observed	
  symptoms	
  are	
  the	
  result	
  of	
  drugs	
  or	
  
alcohol	
  use.	
  	
  

• An	
  administrator	
  will	
  be	
  contacted	
  at	
  this	
  time	
  as	
  well	
  as	
  the	
  parent/sponsor	
  to	
  discuss	
  the	
  
student’s	
  symptoms	
  and	
  question	
  whether	
  or	
  not	
  the	
  student	
  is	
  using	
  any	
  prescriptions	
  
medication	
  

• After	
  reviewing	
  the	
  student’s	
  medical	
  history,	
  the	
  nurse	
  can	
  then	
  determine	
  whether	
  use	
  of	
  
the	
  prescription	
  medication	
  (s)	
  would	
  cause	
  the	
  observed	
  effects.	
  

• If	
  suspected	
  of	
  using	
  alcohol	
  students	
  will	
  be	
  detained	
  and	
  parents	
  will	
  be	
  contacted.	
  
• If	
  the	
  student	
  is	
  found	
  to	
  have	
  used	
  drugs	
  or	
  alcohol	
  the	
  administrator	
  will	
  immediately	
  send	
  

the	
  student	
  home	
  with	
  parents	
  and	
  determine	
  disciplinary	
  action.	
  	
  
	
  

Special	
  Education	
  
• The	
  Case	
  Study	
  Committee	
  (CSC)	
  is	
  responsible	
  for	
  helping	
  to	
  identify,	
  assess,	
  and	
  develop	
  an	
  

Individualized	
  Educational	
  Plan	
  (IEP),	
  which	
  will	
  meet	
  the	
  needs	
  of	
  each	
  student	
  who	
  
qualifies	
  for	
  special	
  education.	
  	
  

o Parents,	
  students,	
  teachers,	
  administrators,	
  and	
  specialists	
  are	
  active	
  members	
  of	
  
this	
  committee.	
  

o Parents,	
  teachers,	
  and	
  students	
  can	
  refer	
  students	
  to	
  this	
  committee.	
  	
  
o All	
  avenues	
  should	
  be	
  used	
  to	
  identify	
  and	
  correct	
  learning	
  and/or	
  behavioral	
  

difficulties	
  using	
  informal	
  intervention	
  strategies	
  within	
  the	
  regular	
  classroom	
  setting	
  
before	
  a	
  formal	
  referral	
  is	
  made.	
  

o Students	
  who	
  qualify	
  for	
  special	
  education	
  services	
  will	
  be	
  placed	
  in	
  the	
  least	
  
restrictive	
  learning	
  environment.	
  

	
  
Special	
  Services	
  

Ramstein	
  Middle	
  School	
  has	
  the	
  following	
  Special	
  Services:	
  
o Guidance	
  Counselor	
  
o ASACS	
  Counseling	
  
o School	
  Psychologist	
  
o Communication	
  Impaired	
  Teacher	
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o English	
  as	
  a	
  Second	
  language	
  Teacher	
  
The	
  Ramstein	
  Middle	
  School	
  Counselors	
  offer	
  the	
  following	
  services:	
  

o Individual	
  Counseling	
  
o Scheduling	
  assistance	
  
o Group	
  Counseling	
  
o Consultation	
  with	
  teachers	
  or	
  mental	
  health	
  specialists	
  
o Assist	
  parents	
  with	
  referrals	
  to	
  community	
  agencies.	
  

The	
  Adolescent	
  Substance	
  Abuse	
  Counseling	
  Services	
  (ASACS)	
  counselor	
  provides	
  the	
  
following	
  services:	
  

Prevention	
  Education:	
  
o Life-­‐skills	
  building	
  groups	
  for	
  at-­‐risk	
  adolescents	
  
o Workshops	
  and	
  in-­‐service	
  training	
  for	
  other	
  professionals	
  
o Printed	
  materials	
  on	
  the	
  prevention	
  of	
  adolescent	
  alcohol	
  and	
  other	
  drug	
  abuse	
  
o Classroom	
  presentations	
  
o Parent	
  support	
  groups	
  
o Parents	
  information	
  sessions	
  
o Consultations	
  with	
  school	
  personnel,	
  parents,	
  and	
  other	
  community	
  organizations	
  
o Individual	
  Counseling	
  for	
  students	
  assessed	
  at-­‐risk	
  for	
  substance	
  abuse	
  
o Group	
  counseling	
  

	
  	
  	
  	
  	
  	
  	
  	
  	
   	
  	
   Identification	
  and	
  Referral	
  	
  
o Briefings	
  to	
  military	
  commands	
  and	
  key	
  community	
  personnel	
  
o Networking	
  with	
  other	
  professionals	
  

	
  	
  	
  	
  	
  	
  	
  	
  	
  	
   	
   Counseling	
  
o Assessment	
  
o Individual,	
  group,	
  and	
  family	
  counseling	
  
o Transitional	
  care	
  and	
  client	
  follow-­‐up	
  

The	
  School	
  psychologist	
  provides	
  the	
  following	
  services:	
  
o Consultation	
  with	
  concerned	
  staff	
  and	
  parents.	
  
o Student	
  assistance	
  teams	
  to	
  identify	
  at-­‐risk	
  students.	
  
o Individual	
  psychological	
  counseling	
  for	
  personal	
  and	
  private	
  interaction	
  with	
  students	
  

in	
  need.	
  
o Group	
  psychological	
  counseling	
  with	
  two	
  or	
  more	
  students	
  to	
  confront	
  issues	
  of	
  

concern	
  
o Psycho-­‐educational	
  assessment	
  to	
  analyze	
  the	
  ability	
  for	
  a	
  student	
  to	
  function	
  in	
  a	
  

normal	
  classroom	
  setting.	
  	
  
o Special	
  education	
  to	
  provide	
  case	
  studies	
  as	
  needed	
  
o In-­‐service	
  activities	
  to	
  increase	
  the	
  staff’s	
  capacity	
  to	
  create	
  a	
  leaning	
  environment	
  

that	
  is	
  conducive	
  to	
  good	
  mental	
  heath.	
  
o Program	
  Development	
  (Research	
  &	
  Evaluation)	
  to	
  determine	
  the	
  nature,	
  scope,	
  and	
  

extent	
  of	
  specific	
  services	
  needed.	
  
o Professional	
  Development	
  so	
  that	
  the	
  education	
  students	
  receive	
  is	
  in	
  touch	
  with	
  

new	
  innovations	
  in	
  the	
  field.	
  
	
  
Student	
  Placement	
  Committee	
  

• This	
  committee	
  makes	
  recommendations	
  to	
  the	
  administration	
  for:	
  
o Grade-­‐level	
  changes	
  
o Class	
  placement	
  
o Retentions	
  

Student	
  Schedule	
  
Schedule	
  Changes	
  
• The	
  schedule	
  does	
  not	
  change	
  when	
  a	
  day	
  is	
  missed	
  due	
  to	
  inclement	
  weather,	
  

evacuation,	
  etc.	
  



28	
  

• Only	
  in	
  the	
  most	
  unusual	
  circumstances	
  will	
  student	
  schedules	
  be	
  changed.	
  
If	
  there	
  is	
  a	
  problem	
  with	
  a	
  class,	
  please	
  contact	
  the	
  counselor	
  as	
  soon	
  as	
  possible	
  to	
  begin	
  
resolving	
  the	
  problem.	
  

Study	
  Trips	
  
• Chaperones:	
  

o The	
  teacher	
  will	
  request	
  an	
  appropriate	
  number	
  of	
  chaperones	
  for	
  each	
  study	
  trip.	
  
o Study	
  trips	
  are	
  only	
  authorized	
  for	
  school	
  students,	
  chaperones,	
  and	
  teachers	
  

(parents	
  cannot	
  bring	
  other	
  children	
  when	
  chaperoning).	
  
o Study	
  trips	
  require	
  1	
  chaperone	
  for	
  every	
  8	
  students.	
  
o Chaperones	
  pay	
  cost	
  of	
  admission/fees.	
  	
  
o No	
  chaperones	
  can	
  smoke	
  or	
  consume	
  alcohol	
  on	
  a	
  trip.	
  

• Medical	
  Power	
  of	
  Attorney:	
  
o Prior	
  to	
  any	
  school	
  study	
  trip,	
  a	
  power	
  of	
  attorney	
  authorizing	
  the	
  faculty	
  sponsor	
  to	
  

act	
  in	
  medical	
  emergencies	
  must	
  be	
  provided.	
  	
  
o Only	
  children	
  who	
  return	
  approved	
  permission	
  slips	
  by	
  the	
  date	
  they	
  are	
  required	
  will	
  

be	
  allowed	
  to	
  go	
  on	
  a	
  trip.	
  All	
  others	
  will	
  remain	
  at	
  school.	
  	
  
o No	
  last-­‐minute	
  phone	
  calls	
  will	
  be	
  made	
  the	
  day	
  of	
  the	
  trip.	
  	
  

• Responsibility	
  for	
  Damages:	
  
o Due	
  care	
  will	
  be	
  exercised	
  
o School	
  authorities	
  cannot	
  accept	
  responsibility	
  for	
  incidents,	
  which	
  are	
  caused	
  by	
  a	
  

child’s	
  wrongful	
  violation	
  of	
  school	
  rules	
  that	
  result	
  in	
  damages,	
  injuries,	
  or	
  losses	
  to	
  
German	
  or	
  U.S.	
  Government	
  property	
  and/or	
  persons.	
  Parents	
  will	
  be	
  held	
  
responsible.	
  

• Behavioral	
  Problems	
  and	
  Consequences:	
  
o Students	
  with	
  past	
  behavior	
  problems	
  may	
  be	
  excluded	
  from	
  school	
  trips	
  with	
  the	
  

express	
  approval	
  of	
  the	
  administrators	
  or	
  parent	
  may	
  be	
  required	
  to	
  accompany	
  their	
  
child.	
  

o Children	
  not	
  behaving	
  on	
  study	
  trips	
  may	
  be	
  excluded	
  from	
  going	
  on	
  future	
  trips.	
  	
  
o We	
  must	
  do	
  everything	
  we	
  can	
  to	
  protect	
  the	
  health	
  and	
  safety	
  of	
  all	
  students	
  and	
  

the	
  image	
  of	
  our	
  school.	
  	
  
o School	
  policies	
  and	
  regulation	
  governing	
  student	
  conduct	
  are	
  in	
  effect	
  during	
  all	
  

study	
  trips.	
  
• Special	
  Circumstances	
  for	
  Parents	
  Accompanying	
  Their	
  Children:	
  

o Parents	
  of	
  students	
  with	
  impulsive,	
  unpredictable	
  behavior,	
  serious	
  health	
  problems,	
  
or	
  students	
  needing	
  medication	
  to	
  be	
  administered	
  may	
  be	
  required	
  to	
  accompany	
  
their	
  children	
  on	
  school	
  trips.	
  	
  

o Teachers	
  or	
  chaperones	
  cannot	
  be	
  asked	
  to	
  take	
  on	
  this	
  added	
  responsibility.	
  
• Corporal	
  Punishment:	
  

o DODEA	
  prohibits	
  corporal	
  punishment	
  of	
  students.	
  
• Financial	
  Responsibilities:	
  

o Parental	
  Consent	
  of	
  Financial	
  Responsibility:	
  Parents/sponsors	
  agree	
  to	
  hold	
  the	
  
school	
  and	
  all	
  chaperones	
  free	
  from	
  liability	
  and	
  further	
  agree	
  to	
  pay	
  all	
  debts	
  
incurred	
  by	
  their	
  child	
  at	
  any	
  time	
  during	
  a	
  school-­‐sponsored	
  trip.	
  

o For	
  some	
  study	
  trips,	
  all	
  contractual	
  payments	
  for	
  the	
  trip	
  are	
  personal	
  between	
  the	
  
parents	
  and	
  the	
  travel	
  agency.	
  Parents	
  will	
  be	
  obligated	
  to	
  pay	
  all	
  cancellation	
  
penalties	
  should	
  the	
  trip	
  be	
  terminated	
  for	
  any	
  reason.	
  

• Transportation	
  of	
  Students:	
  
o Transportation	
  of	
  student	
  by	
  parents	
  or	
  other	
  students	
  is	
  not	
  permitted.	
  

Substitutes	
  

• If	
  you	
  have	
  had	
  any	
  college	
  training	
  and	
  are	
  interested	
  in	
  substituting,	
  please	
  contact	
  the	
  
school	
  secretary	
  at	
  DSN	
  480-­‐8020	
  or	
  Civilian	
  06371-­‐47-­‐8020.	
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Telephone	
  Use	
  

• Students	
  WILL	
  be	
  allowed	
  to	
  call	
  home	
  during	
  the	
  school	
  day	
  for	
  an	
  EMERGENCY.	
  
o They	
  must	
  have	
  a	
  pass	
  from	
  their	
  teacher	
  to	
  use	
  the	
  phone.	
  

• Only	
  under	
  the	
  most	
  unusual	
  circumstances	
  will	
  messages	
  be	
  delivered	
  to	
  a	
  student	
  from	
  a	
  
parent.	
  	
  	
  	
  	
  	
  

o Messages	
  from	
  “others”	
  will	
  not	
  be	
  delivered	
  to	
  students.	
  	
  	
  
o No	
  messages	
  for	
  alternate	
  transportation	
  will	
  be	
  delivered.	
  It	
  is	
  recommended	
  that	
  

families	
  spend	
  time	
  each	
  night	
  or	
  morning	
  securing	
  the	
  after	
  school	
  plans.	
  	
  
o Passing	
  messages	
  to	
  students	
  interferes	
  with	
  the	
  mission	
  of	
  school.	
  
o Abuses	
  will	
  be	
  forwarded	
  to	
  the	
  principal	
  for	
  intervention.	
  
o 	
  If	
  your	
  student	
  carries	
  a	
  cell	
  phone,	
  instruct	
  them	
  to	
  check	
  for	
  messages	
  at	
  lunch.	
  

Tips	
  for	
  Helping	
  your	
  Child	
  with	
  their	
  Homework	
  
Homework	
   is	
   an	
   important	
   part	
   of	
   every	
   child’s	
   education.	
   It	
   teaches	
   responsibility	
   as	
  well	
   as	
  
how	
   to	
   follow	
  directions	
   and	
  manage	
   time.	
   Your	
   involvement	
   as	
   a	
   parent	
   is	
   crucial	
   to	
   helping	
  
your	
  child	
  develop	
  good	
  study	
  skills.	
  Here	
  are	
  some	
  ways	
  you	
  can	
  help	
  you	
  child	
  develop	
  good	
  
homework	
  and	
  study	
  habits.	
  
1. Make	
  homework	
  a	
  priority:	
  

• Make	
  every	
  effort	
  to	
  have	
  your	
  home	
  be	
  a	
  good	
  place	
  for	
  learning.	
  
• Have	
  homework	
  supplies	
  on	
  hand.	
  
• Make	
  sure	
  you	
  offer	
  lots	
  of	
  encouragement	
  and	
  praise.	
  

2. Teach	
  your	
  child	
  to	
  ask	
  for	
  help:	
  
• Remind	
  your	
  child	
  that	
  it	
  is	
  okay	
  to	
  ask	
  for	
  help.	
  
• Take	
  your	
  child	
  to	
  the	
  local	
  library.	
  
• Teach	
  your	
  child	
  how	
  to	
  do	
  research	
  online.	
  

3. Get	
  to	
  know	
  your	
  child’s	
  teacher:	
  
• Meet	
  with	
  the	
  teacher	
  at	
  the	
  beginning	
  of	
  the	
  school	
  year.	
  
• Save	
  the	
  teacher’s	
  contact	
  information	
  and	
  schedule.	
  
• Find	
  out	
  if	
  your	
  school	
  has	
  a	
  homework	
  help	
  line	
  or	
  tutoring	
  assistance.	
  
• If	
  homework	
  is	
  consistently	
  too	
  easy	
  or	
  too	
  hard,	
  let	
  the	
  teacher	
  know.	
  

4. Help	
  your	
  child	
  get	
  organized:	
  
• Start	
  by	
  making	
  sure	
  your	
  child	
  has	
  his/her	
  agenda	
  provided	
  by	
  the	
  PTSA.	
  
• Help	
  your	
  child	
  develop	
  a	
  homework	
  routine.	
  
• Use	
  the	
  agenda	
  for	
  curricular,	
  extra-­‐curricular	
  and	
  transportation	
  plans.	
  
• Insist	
  that	
  your	
  child	
  fills	
  in	
  the	
  agenda	
  for	
  each	
  class	
  daily.	
  	
  

5. Ask	
  about	
  homework	
  every	
  day,	
  every	
  week,	
  every	
  month,	
  all	
  year:	
  
• It’s	
  important	
  to	
  send	
  a	
  consistent	
  message	
  that	
  you	
  care	
  and	
  are	
  supportive.	
  
• If	
  homework	
  becomes	
  overwhelming	
  for	
  the	
  child/family,	
  speak	
  to	
  a	
  counselor.	
  	
  

When	
  you	
  can’t	
  be	
  home	
  to	
  help?	
  
1. Set	
  up	
  a	
  schedule:	
  

• This	
  will	
  help	
  remind	
  your	
  child	
  of	
  homework	
  deadlines	
  
	
  	
  	
  	
  	
  	
  	
  	
  2.	
  	
  	
   Call	
  Home:	
  

• Periodically	
  call	
  from	
  work	
  to	
  check	
  on	
  your	
  child’s	
  progress.	
  
	
  	
  	
  	
  	
  	
  	
  	
  4.	
  	
   Homework	
  Club:	
  

• We	
  offer	
  a	
  teacher	
  and	
  classroom	
  three	
  days	
  per	
  week	
  for	
  students	
  to	
  complete	
  
work.	
  	
  

Visitors	
  to	
  the	
  School	
  

• Parents	
  are	
  always	
  welcome	
  to	
  visit	
  the	
  school.	
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• All	
  visitors	
  must	
  first	
  report	
  to	
  the	
  SAO	
  (Room	
  107)	
  to	
  sign	
  in	
  before	
  going	
  anywhere	
  else	
  in	
  
the	
  school.	
  

• Parents	
  must	
  notify	
  teachers	
  24	
  hours	
  in	
  advance	
  of	
  a	
  visit	
  to	
  prevent	
  the	
  interruption	
  of	
  a	
  
lesson	
  or	
  test.	
  	
  For	
  the	
  same	
  reasons,	
  parents	
  should	
  avoid	
  a	
  “drop	
  in”	
  visit	
  to	
  a	
  classroom.	
  	
  
Clearance	
  at	
  the	
  SAO	
  is	
  required.	
  

• Teachers	
  have	
  been	
  instructed	
  not	
  to	
  take	
  time	
  away	
  from	
  the	
  entire	
  class	
  to	
  hold	
  a	
  
“parent—teacher”	
  conference	
  or	
  address	
  issues	
  related	
  to	
  a	
  student	
  issue.	
  

Withdrawals:	
  	
  PCS,	
  Transfers,	
  etc.	
  and	
  Hand-­‐Carrying	
  Records	
  
In	
  all	
  cases	
  of	
  withdrawals,	
  students	
  must	
  obtain	
  a	
  withdrawal	
  form	
  as	
  soon	
  as	
  possible	
  and	
  
return	
  the	
  completed	
  form	
  BEFORE	
  the	
  day	
  of	
  their	
  withdrawal	
  (last	
  day).	
  
• Regardless	
  of	
  the	
  type	
  of	
  withdrawal,	
  SAO	
  should	
  be	
  contacted	
  as	
  soon	
  as	
  possible	
  and	
  

provided	
  a	
  copy	
  of	
  orders	
  at	
  least	
  two	
  weeks	
  in	
  advance,	
  so	
  that	
  teachers	
  are	
  given	
  heads	
  up	
  
for	
  grades	
  and	
  SAO	
  can	
  complete	
  paperwork	
  pertaining	
  to	
  the	
  withdrawal.	
  

• Time	
  Guideline:	
  
o On	
  or	
  before:	
  2	
  weeks	
  prior	
  for	
  regular	
  withdrawals	
  
o On	
  or	
  before:	
  30	
  days	
  notice	
  for	
  accelerated	
  withdrawals	
  for	
  students	
  leaving	
  before	
  

semester	
  ends	
  and	
  who	
  want	
  credit	
  for	
  any	
  high	
  school	
  level	
  courses	
  being	
  taken.	
  
• Hand-­‐Carrying	
  Records	
  to	
  New	
  Schools:	
  

o Students	
  are	
  responsible	
  for	
  submitting	
  a	
  completed	
  withdrawal	
  form	
  that	
  is	
  
completely	
  filled	
  out	
  and	
  signed	
  by	
  all	
  specified	
  school	
  personnel,	
  no	
  later	
  than	
  the	
  
day	
  before	
  the	
  student’s	
  last	
  day	
  at	
  school.	
  

o Records	
  and	
  transcripts	
  CANNOT	
  be	
  released	
  to	
  students	
  
o Parents/sponsors	
  can	
  pick	
  up	
  student	
  records	
  in	
  the	
  SAO	
  after	
  1500	
  hours	
  on	
  the	
  day	
  

after	
  the	
  student’s	
  last	
  day	
  of	
  school.	
  	
  
o Upon	
  arriving	
  at	
  the	
  new	
  school,	
  parents	
  will	
  authorize	
  the	
  school	
  registrar	
  of	
  the	
  

new	
  school	
  to	
  send	
  for	
  permanent	
  records	
  
• Early	
  Withdrawal:	
  	
  

o Is	
  provided	
  for	
  direct	
  PCS	
  and	
  emergency	
  leave	
  only	
  and	
  is	
  not	
  granted	
  for	
  regular	
  
leave,	
  vacation,	
  or	
  vacation	
  travel.	
  	
  

• End	
  of	
  Semester	
  Withdrawals:	
  	
  
o Students	
  who	
  are	
  enrolled	
  in	
  high	
  school	
  courses	
  and	
  who	
  are	
  to	
  depart	
  within	
  20	
  

days	
  of	
  the	
  end	
  of	
  the	
  semester	
  can	
  apply	
  for	
  acceleration.	
  After	
  fulfilling	
  the	
  class	
  
requirements,	
  they	
  will	
  receive	
  a	
  grade	
  and/or	
  credit	
  for	
  the	
  semester	
  in	
  those	
  
subjects.	
  

o Parents	
  must	
  notify	
  the	
  SAO	
  30	
  days	
  prior	
  to	
  departure	
  and	
  provide	
  copies	
  of	
  orders.	
  	
  
o SAO	
  will	
  then	
  provide	
  students	
  a	
  form	
  to	
  take	
  to	
  teachers	
  notifying	
  them	
  of	
  the	
  

acceleration.	
  
o Students	
  will	
  receive	
  advanced	
  assignments	
  to	
  complete.	
  
o Accelerated	
  work	
  may	
  also	
  be	
  required	
  for	
  MS	
  courses.	
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Appendix	
  –	
  Letters	
  from	
  DODEA,	
  Chain	
  of	
  Command,	
  Discipline	
  Matrix	
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• 	
  

Appendix	
  A-­‐	
  Communications	
  Chain	
  of	
  Command	
  
	
  
	
  

	
  
	
  

	
  
	
  

	
  
	
  
	
  
	
  

	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  

	
  
	
  

Parents	
  and	
  Community	
  Members	
  

Teachers	
   Counselor	
   Nurses/Psychologists	
   Specialists	
  and	
  Support	
  Staff	
  

Principal: 
Maria Buchwald 

Telephone:  
480-7104/05 

Commercial: 06371-47-7104/05	
  

Kaiserslautern	
  District	
  Superintendent	
  
Unit 3405 

APO, AE 09094 
Telephone: 

DSN: 489-6339 
Commercial: 0631-351-370	
  

Europe	
  Area	
  Director	
  
Unit 29649 

APO, AE 09096 
Telephone: 

DSN 338-7614 
Commercial: 0611-380-7614 

Director, DoDEA 
4040 N. Fairfax Drive 

Arlington, VA 22203-1635 
Telephone: (703) 696-4462 
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School Calendar 2011-12 
Monday, Aug 22  New Student/Parent Orientation, 0930 in Armstrong Hall 
    New Student Math Testing, 1100 at RMS 
Monday, August 29  Begin First Quarter and First Semester 
Monday, Sep. 5  Labor Day - Federal Holiday / No School 
Sept 7-8   Health Screening / Volunteers Needed 
Monday, Sep. 12  RMS Open House (1530-1745) 
Sept 13-15   School Pictures 
Tuesday, Sep. 20  Early Dismissal for Students at 1115 

(Teacher Professional Development) 
Thursday, Oct. 6  College Night 1800 at ROB 
Wednesday, Oct. 26  Professional Development Day / No School 
Monday, Oct. 10  Columbus Day - Federal Holiday – No School 
Wednesday, Oct 12  PSAT Test, 0800-1100 
Thursday, Nov. 3  End of First Quarter  
Friday, Nov. 4   No school for students-Teacher Work Day  
Monday Nov. 7  Begin second quarter 
Thursday, Nov. 10  Parent Conferences / No School 
Friday, Nov. 11  Veterans Day -Federal Holiday / No School 
Thursday, Nov. 24  Thanksgiving -Federal Holiday / No School 
Friday, Nov. 25  Friday - Recess Day / No School 
Wednesday, Dec. 14  Earliest Day for Withdrawal for Credit/PSC Only 
Monday, Dec. 19  Begin Winter Recess 
Monday, Dec. 26  Christmas -Federal Holiday 
Monday, Jan. 2  New Year's Day -Federal Holiday  
Tuesday, Jan. 3  Instruction Resumes  
Monday, Jan. 16  Martin Luther King, Jr. Day -Federal Holiday / No School 
Tuesday, Jan. 17   Professional Development Day / No School 
Thursday, Jan. 26   End of Second Quarter 
Friday, Jan. 27  No school for students – Teacher Work Day 
Monday, Jan. 30  Begin Third Quarter and Second Semester 
Monday, Feb. 6  Parent Conferences / No School 
Monday, Feb. 20   Presidents' Day - Federal Holiday / No School 
Tuesday, Feb. 21  Professional Development Day / No School 
Mon-Fri, Mar. 12-16  Terra Nova Testing AM Only / Avoid appointments 
Thursday, Apr. 5   End of Third Quarter 
Friday, Apr. 6   No school for students - Teacher Work Day  
Monday, Apr. 9   Begin Spring Recess  
Monday, Apr. 16   Instruction Resumes - Begin Fourth Quarter 
Thursday, May 17   Earliest Day for Withdrawal for Credit/PCS Only  
Monday, May 28   Memorial Day -Federal Holiday / No School  
Thursday, June 14   End of Fourth Quarter and Second Semester 
Friday, June 15   No school for students – Teacher Work Day 


